AIMUHHMCTPATHBHBIN perjiaMeHT Npea0CTaABJICHUS
MYHHUIHMIIAJIbHON YCIYyTH
«IIpenocraBienue nunopmanumu u3 eaepajabHoii 0a3bl JAHHBIX O
pe3yJibTaTax eIMHOr0 rocyAapCcTBEHHOI0 IK3aMeHAa

1. O0umue mos10:xeHUs

1.1. IIpenmer perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTPATUBHBIH periaamMeHT MPEIOCTaBIICHUS MYHUILIUTIATbHON yCIyTu
«[IpenocraBnenne wuHpopmauuu u3 (QenepanbHO 0a3zbl JaHHBIX O peE3ylbTaTax EIMHOTO
roCy/IapCTBEHHOTIO 3K3aMeHay (Jajee - aIMUHUCTPATUBHBIN perjiaMeHT) - HOpMaTUBHBINA MPaBOBOU
aKT, YCTaHABJIMBAIOLIUN MOPAJOK MPEAOCTaBICHNUS U CTaHJIAPT NPEAOCTaBICHHUSI MYHULIUIIATbHON
yciyru, okazbiBaeMoii B MBOY «Jlunieit Ne23», B KOTOpOM pazmMeniaeTcs MyHUIIUIIAIbHOE 3a/JaHKe,
U TIPEJIOCTABIISIEMOM B AJIEKTPOHHOU (hopMme.

AJMUHUCTPAaTUBHBIA  perjaMeHT  pa3paboTaH B LENAX  TOBBIIIEHHS  KadecTBa
IPEIOCTAaBIEHUSI W  JOCTYIIHOCTH IPEAOCTaBICHMsS MYHULUNAIBHOM  YCIYr'W, CO3JaHUs
KOM(MOPTHBIX YCIOBHM [UIsi YYaCTHUKOB OTHOILICHHM, BO3HUKAIOMIMX IIPU MPEIOCTABICHUU
MYHULIMNIAJIbHOW ~ YCIYTHM,  ONpEAENIEHUs  CPOKOB UM IOCJIEJOBATE€IbHOCTH  JIEUCTBUI

(ammMuHuCTpaTUBHBIX mpoueayp) B MBOY «Jluneit No23»

(MyHUYURATILHBIE  YUPEXCOeHUs, YNOTHOMOUEHHbIE OP2AHOM MECMHO20 CAMOYNPAGIEeHUS MYHUYUNATbHO2O
obpaszosanus Kemeposckou obracmu — Kysbacca 6 cgpepe obpazosanus) (Oanee - ynoiHoMoueHHble OpeaHvl) Npu
npeo0oCmasneHuu MyHUYUNAIbHOU YCyeu 8 3NeKMPOHHOU popme.

1.2. Kpyr 3asBuTeneii:

e oOyuarommuecs MbBOVY «Jlumeit Ne23» - y4aCTHHKH €JUHOTO TOCYJapCTBEHHOTO SK3aMeHa
(manee - EI'D);

® JIMI1a, TOMYIIEHHbIE B YCTAHOBJIEHHOM IOPSJIKE U IpUHSBIIKE yyacTue B caaue EI'D;

e poauTeNu (3aKOHHBIE NPEICTaBUTENN) JIUL, TOMYIIECHHBIX B YCTaHOBJIEHHOM IOpPSAKE U
NPUHSBIIKMX y4yacTue B caaue EI'D;

® YIIOJIHOMOYEHHbBIE TPEACTABUTENN POAUTENeH (3aKOHHBIX MPECTaBUTEINEH), Ha/lelIeHHbIE B
NOPSIZIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoit denepannu, NOJTHOMOYUSMH.

1.3. TpeOoBaHus K NOPAAKY UH(POPMHUPOBAHUS O IPETOCTABICHUU MYHUIIMIIAIBHON YCIyTH.

1.3.1. Madopmarus mo BompocaMm HpeAOCTaBICHUS MYHUIMNAIBHON YCIYT'H, CBEJCHMHA O

X0/JI€ MPEJOCTaBICHHUS] MyHUIIUIIAIBHON YCIYTH NPEAO0CTaBISIETCS:

® CIICIMATIMCTOM YIIOJTHOMOYEHHOT'O OpraHa IpHu HEMOCPEICTBEHHOM OOpallleHU! 3asiBUTENS B
YIIOJIHOMOYEHHBIA OpraH WJIHM NOCPEICTBOM Tele(OHHOM CBA3M, B TOM YMCIE MyTEM pa3MELIeHUs
Ha o(UIIMaTbHOM CalTe YNOJHOMOYEHHOIO OpraHa B MH(OPMAalMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTepHET» (asiee — opULMANBHBINA CAlT yIIOJIHOMOYEHHOTO OpraHa);

eIlyTeéM pa3MelleHuss B (QenepalibHONl TOCYyJapCTBEHHONH HWH(GOPMAIlMOHHON CHUCTEME
«EauHbIi mopran rocynapCcTBEHHBIX M MYHULMNANBHBIX yciuyr (¢yHkumid)" (manee — EIITY),
nH(popMallnoHHON cucteMe KemepoBckodl oOnacTu [uisl MPEeIOCTaBIE€HUS TOCYIAapCTBEHHBIX U
MYHUIUNATBHBIX yeayr (pyHkuuif) (nanee — PIITY);

e [yTeM pa3MelleHUus Ha HHPOPMAIMOHHOM CTEHJI€ B YIOJHOMOYEHHOIO OpraHa, B

MH(}OPMaLIMOHHBIX MaTepHraax (OpoIIopbl, OYKIEThI, TUCTOBKH, TAMSATKH);

e [TyTeM IMyOJIMKaIMK1 HH(POPMALIMOHHBIX MaTepHajIOB B CPEACTBAX MAaCCOBOI HMH(pOpMAIINH;
® [I0OCPEJICTBOM OTBETOB HAa MMCbMEHHBIE OOpaIlEHUs.

1.3.2. CnpaBoyHass uHpopManus O MECTOHAXOXXICHHUHU, rpaduke padoThl, KOHTAKTHBIX
TeneoHax YMOJHOMOYEHHOIO OpraHa, agpece AJIEKTPOHHOW MOYThl YIOJHOMOYEHHOTO OpraHa
pasMeleHa Ha O(pUIIMATbHOM caiiTe YIOJIHOMOYEHHOTO OpraHa, B (eiepalibHON rocy1apCcTBEHHOM
uH(popMalnoHHON cucteme «DenepanbHbll peecTp TOCYyJapCTBEHHBIX W MYHUIIMINAIbHBIX YCIYT
(pynxmmit)» (nanee — penepanbuelii peectp), Ha EIITY, PITTY.

2. CTanaapTt npeaocTaBJeHUsi MyHMIMIAJBHON yCIyru
2.1. HammenoBanue myHuIunaibHou yciyru «lIpemocraBnenne nHpopManuu w3 (emepanbHOM
0a3bl JAaHHBIX O PE3YyJIbTATAX EAUHOTO TOCYJAPCTBEHHOTO dK3aMEHay.



2.2. MyHuIunanpHas yciyra npeaoCcTaBiseTcsl yIIOJJHOMOUYEHHBIM OPTraHOM.

3asBuUTENb BIpaBe MOJATh 3asBICHUE O MPEAOCTABICHUU WH(pOpMAIMU U3 (enepaabHOR
0a3bl JaHHBIX O pe3yJbTAaTaX €IMHOIO TOCYAAPCTBEHHOIO 3K3aMEHA MOYTOBBIM OTIPABIECHUEM WIIH
¢ nomoitusto EIIT'Y, PIITY (1ipu Hanuuuy TEXHUYECKOW BO3ZMOKHOCTH).

3ampemaercss TpeOOBaTh OT 3asBUTENSl OCYLIECTBICHMsA JCHCTBUH, B TOM 4HCIE
COIJIACOBAHWH, HEOOXOAMMBIX JJISi TOJXYYEeHUS MYHUIMIAIBHOH YCIYTM M CBS3aHHBIX C
oOpalleHHeM B UHbIE TOCYJapCTBEHHBbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpaBJICHU,
OpraHM3aly, 3a UCKIIOYEHHEM IIOJIyYEHHs YCIIYI, BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOpPbIE
ABJISIIOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUISI TPEOCTaBIECHUS MyHHULMIIATbHOMN YCIyTH.

2.3. Pe3ynbTar npeaocTaBieHuss MyHUIIMTIAIbHON YCIIYTH.

IpeJoCTaBlIeHHE 3asBUTEN0 HH(popMau u3 (eaepanbHOl 0a3bl JAHHBIX O PE3yJbTaTax
€IMHOI0 TOCYIAapCTBEHHOI'O JK3aMEHA, YTBEPXKJIEHHBIX TIOCYIapCTBEHHOW HSK3aMEHaIlMOHHON
KOMHCCHUEH, MepelaHHbIX B YIOJHOMOYEHHBIE OpraHbl, a TaKKe B YIpPaBICHHE 0Opa3oBaHuUs, IS
O3HaKOMJIEHHUs y4acTHUKOB EI'D ¢ moiyd4eHHBIMH MMHU PE3ysbTaTaMH, J1OCTOBEPHOW MH(POpPMALUU
o pe3syabTatax EI'D;

OTKa3 B IpPeAOoCTaBleHMM HMHpOpManMM M3 QenepanbHON 0a3bl AaHHBIX O pe3yibTarax
€IMHOTO TOCYAAapCTBEHHOTO »JK3aMeHa 10 (opMe COrIacHO NPUIOKEHHUI0O 3 HACTOSAIIETO
a/IMUHUCTPATUBHOI'O perjiaMeHTa.

Pe3ynbrar npenocraBieHus MyHULIUIIATbHON YCIYTH MOKET OBITh IOJIY4EH:

® B YIIOJJHOMOUYEHHOM OpraHe Ha OyMa)XHOM HOCHTEJIE ITPH JIMYHOM OOpalleHuH;

®Ha OJIGKTPOHHYIO IIOYTY 3asBUTENI B BUJE DJIEKTPOHHOIO JIOKYMEHTAa IOYTOBBIM
OTIIPaBJICHUEM;

ena EII'Y, PIII'Y (npu Hanuuuu TEXHUYECKOH BO3MOXKHOCTH), B TOM 4YHCle B (opme
3JIEKTPOHHOTO JOKYMEHTA, TOAMUCAHHOTO 3JIEKTPOHHON MOMUCHIO.

eHa OoQUIHMATHLHOM HH(POPMANMOHHOM MOpTaJie EIUHOTO TOCYJapCTBEHHOTO SK3aMeHa
(http://check.ege.edu.ru/)

2.4. Cpok npeocTaBIeHUs] MyHULIUIIAIBHOM yCIyTH.

[IpenocraBienre MyHUITUTIATBHON YCIYTH OCYIIECTBISIETCS: TIPH YCTHOW (opMe oOparieHus
— B TeueHue 20 MHHYT C MOMEHTa OOpalleHus, MpPU HUCbMEHHOW (SJIEKTPOHHON) Qopme
oOpallieHus1 — B T€YEHHE 3 THEH C 1aThl PETUCTPALIUU 3asBJICHUS.

2.5. [IlepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYJUPYIOIIUX IPEIOCTaBICHUE
MYHULIMNIAJBHOW yClIyrd (C yKa3aHMEM UX PEKBU3UTOB M HCTOYHUKOB OQUIHAIBHOIO
onyOJIMKOBaHUs), pa3MellleH Ha O(QUIIMATIBLHOM caiiTe YMOJIHOMOYEHHOIO OpraHa, B (enepaabHOM
peectpe, Ha EIII'Y, PIIT'Y.

YHOoTHOMOYEHHBIM OpraH o0ecrneyuBaeT pa3MEIIeHHe M aKTyaJu3aluio  I[epeyHs
HOPMAaTUBHBIX IPABOBBIX aKTOB, PErYIMPYIOMIMX NPEJOCTABICHUE MYHUIMNAIbHON YCIyrd, Ha
cBOEM O(UIIMAIILHOM caiiTe, a TaKXkKe B COOTBETCTBYIOLIEM pa3zeiie (eaepaibHOro peectpa.

2.6. HcuepnpiBaromyii TmepeueHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C
3aKOHOJATEIbHBIMA WJIM HMHBIMH HOPMATHMBHBIMM IIPAaBOBBIMM aKTaMU JUISl IPEIOCTABIICHUS
MYHULIMNIAJbHOW  YCIYTH, YCIyr, HEOOXOOUMBIX M 00sA3aTeNbHBIX [UIS IPEIOCTaBICHUS
MYHHUIIMIIAJILHOU YCITyTH.

2.6.1. HcuepnpiBarouiyii mnepeyeHb JOKYMEHTOB, HEOOXOIUMBIX Uil MPEJOCTaBICHUS
MYHHUIIMIIAJILHON YCITyTH.

2.6.1.1. [Ipu maHOM OOpaIICeHUN

2.6.1.1.1. 3asBnenue Ha mnpenocraBieHne HHopmamuu o pesynpratax EI'D cormacHo
NPWIOKEHUIO | K HacTosleMy aJAMHHHCTPATUBHOMY pPErjlaMeHTY C yKa3aHWeM (aMIIUU, UMEHH,
oTyecTBa (MocjeHee — IpY HAJIMYUH), IOYTOBOTO ajpeca, 10 KOTOPOMY JIOJKEH OBITh HalpaBJieH
OTBET;

2.6.1.1.2. Konuss W OpuUruHaid Uil CBEPKHM JOKYMEHTa, YAOCTOBEPSIONIETO JHYHOCTh
3asiBUTEIIS.

3asgBneHHe O IMpenocTaBieHrne uHpopMau u3 deaepanbHoi 0a3bl JAaHHBIX O pe3yibTaTax
€MHOI0 TOCYJapCTBEHHOTO 9K3aMeHa TAaK)Ke€ MOXKET OBITh HAIpaBJIEHO B YIOJIHOMOYEHHBIA OpraH
MOYTOBBIM OTIPABJICHUEM MJIH B (POpME AIIEKTPOHHOI'O JTOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHOU
noamnuckio, dvepes EITY, PIITY (npu HaIM4YuM TEXHUYECKOW BO3MOXHOCTH). 3asBUTEIIO
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MPEIOCTABIISETCS BO3MOXKHOCTD IMOJIydeHHUsl OJaHKa 3asiBICHUS B 3JIEKTPOHHOM BUJE C MOMOUIBIO
EITY, PIIT'Y (npu HaTM4YMK TEXHUYECKOM BO3ZMOXKHOCTH).

dopMupoBaHUE 3aMpoca OCYLIECTBISIETCS MOCPEICTBOM 3aMOJHEHUS! AJEKTPOHHOU (HOPMBI
sanpoca Ha EIN'Y, PIII'Y (npu HamWuuu TEXHWUYECKOHW BO3MOXHOCTH) 03 HEOOXOIUMOCTH
JIOTIOJTHATEILHOM TMOJa4yM 3ampoca B Kako-mbo wmHOW ¢dopme, npu 3tom Ha EINY, PIITY
pasmenarTcs 00pasiibl 3a1I0THEHHUS IIEKTPOHHOM (pOpMBI 3ampoca.

2.6.1.2. B ciyyae, ecnu 3asBICHHE O NMpeAoCTaBiIeHHEe MHGoOpMaIuu U3 deaepaibHOl 0a3bl
JAHHBIX O pe3yJIbTaTax €IMHOI0 TOCYJAapCTBEHHOI'O HSK3aMEHa IMOJAETCS 4Yepe3 IpenCcTaBUTEINS
3asBUTEIs, TAKXKE MPEACTABISACTCS JOKYMEHT, MOATBEPKAAIOIINNA TOJTHOMOYHS Ha OCYIIECTBICHUE
NEHCTBUIl OT MMEHM 3asiBUTENs. B KauecTBe NOKYMEHTa, MOATBEP)KIAIOLIErO IMOJHOMOYHUS Ha
OCYILIECTBIICHHUE JICHCTBUI OT MIMEHU 3asIBUTEIIS, IPECTABUTEIb 3asBUTEIIS BIIPABE NPEACTABUTh:

2.6.1.2.1. OdopmiIeHHYIO B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (U1t (PU3HUYECKUX JINIT);

2.6.1.2.2. OdopmIIeHHYI0O B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit deneparum
JIOBEPEHHOCTD, 3aBEPEHHYIO II€YaThIO 3asBUTEINS U MOANMCAHHYIO PYKOBOAMUTEIEM 3asBUTENS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTUIOM (IJIs FOPUAMYECKUX JIUIL);

2.6.1.2.3. Konuto pemieHust 0 HazHaueHWH WM 00 m30paHuu MO0 MpHKa3 O Ha3HAYCHHUU
(bu3UYECKOro JIHUIa Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (PU3UYECKOE JIUIIO 00IagaeT
IPaBOM JICHCTBOBATh OT UMEHH 3asiBUTEINS O€3 IOBEPEHHOCTH.

2.6.1.3. Ilpu oOpameHnu 4epe3 mpeICTaBUTEIs:

2.6.1.3.1. 3asgBiecHWe Ha mpenocTaBlieHue WHPopManuu o pesynbrarax EI'D cormacHo 1 k
HACTOALIEMY  aJMHUHHUCTPATUBHOMY pETJIAMEHTY C YyKa3aHueM (amMWiud, HWMEHH, OTUYecTBa
(mocnenHee — HpU HAJMYMM), TOYTOBOTO ajpeca, aapeca IEKTPOHHOW MOYTHI, O KOTOPOMY
JOJIKEeH OBITh HAIIPaBJIEH OTBET;

2.6.1.3.2. Komus w opuruHam Ui CBEPKH JOKYMEHTA, YIOCTOBEPSIONICTO JUYHOCTh
3asiBUTEIIS.

2.6.1.3.3. JIoKyMeHTHI, TOATBEP)KIAIOIINE HAIHYHE y TPEACTABUTENST COOTBETCTBYIOIIUX
IIOJITHOMOYMH.

2.6.1.4. Tlpy mOYTOBOM HANpPaBICHUH M HANPABICHUH MOCPEICTBOM HH(POPMAITMOHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceT « HTepHeT»:

2.6.1.4.1. 3asBieHue Ha npemocraBieHue wuHDOpMmammm o pe3yiabTatax EI'D cormacHo
MPUIOKEHUI0 | K HAcTOSAIIEeMY aAMHHHCTPATUBHOMY pErfiaMeHTy C yKazaHueM (aMWInU, UMEHHU,
oTyecTBa (IMOCJIEHEE — MpPU HAIWYUHM), MOYTOBOIO ajpeca, ajpeca 3JIEKTPOHHOM MOYTHI, I10
KOTOPOMY JI0JKEH OBITh HAIIPaBJIEH OTBET;

2.6.1.4.2. Komnus (ckaHUpOBaHHOE H300paKEHUE TIPU DJIEKTPOHHOM OTITPABJICHUH )I0KYMEHTA,
yJIOCTOBEPSIOLIETO JUYHOCTh U IMOJTHOMOYUS POIUTENS (3aKOHHOTO MPEJCTaBUTEIS).

JIOKyMeHTBI, yKa3aHHbIE B TyHKTE. 2.6 HACTOSIIET0 aJIMHUHHCTPATUBHOTO perjaMeHTa
IPEOCTABIISAIOTCS 3aBUTENIEM CAMOCTOSTENbHO.

2.7. YI0MHOMOUEHHBIH OpraH HE BIIpaBe TPEOOBAThH OT 3asiBUTEIIS WM €r0 MPEICTaBUTEIS:

2.7.1. TlpencraBineHusi JOKYMEHTOB W HH()OPMAIMM WIM OCYIIECTBICHHUS JEHCTBH,
NPEJICTaBJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMM, peryJupylollMMH OTHOLIEHMS, BO3HHUKAIOIIME B CBA3M C  IPEJOCTaBICHUEM
MYHHUIUIIAJIBHON YCIyTH;

2.7.2. TlpeacraBnenuss JOKYMEHTOB U WH(OpMAIUU, KOTOPbIE HAXOASITCS B PACHOPSIKEHUH
OpraHoB, MPEAOCTABISIONIMX  TOCYHApCTBEHHBIE  YCIYrHM, OpraHoOB, MPEAOCTaBISIOLINX
MYHHIIUTIATbHBIC YCIYTH, HHBIX TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHUS
a1M00 MOJIBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIpPAaBIIEHUS
OpraHM3aIii, y4acTBYIOUIMX B MPEIOCTABICHUU MYHUIIMNAIBHONW YCIYTHM, B COOTBETCTBUU C
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannun, HOpMaTUBHBIMHU TPABOBBIMHU aKTaMU
Kemeposckoii obnmactu - Kysbacca, MyHUIIMNAIbHBIMH TPAaBOBBIMH aKTaMM, 33 HCKIIOYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OINpPEJEIeHHbIA 9acThio 6 cT. 7 denepanbHOro 3akona ot 27.07.2010
Ne 210-®3 ®3 «O6 opraHu3alMy MPEeJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIIAIbHBIX YCIYT»
(manee - ®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3) nepeveHs T0OKYMEHTOB;

2.7.3. OcyuiecTBieHus IeMCTBUM, B TOM YHCIIE COrTIACOBAaHUH, HEOOXOAUMBIX /ISl TTOJTY4EHUS



MYHUILIMTIAJILHONW YCIYTU U CBSI3aHHBIX C OOPAIlEHUEM B MHbBIE TOCYJapCTBEHHbIE OpraHbl, OPraHbI
MECTHOTO CaMOYIIPaBJICHUS, OPraHM3allid, 3a HUCKIIOUEHHEM IOJYYECHHUS YCIYT U TOJIy4eHHs
JOKYMEHTOB U HMH(pOpMaIUy, MPEIOCTaBIAEMbIX B pe3ylbTare MPEAOCTaBICHHS TaKUX YCIYT,
BKJIIIOYEHHBIX B IlepeyeHb yCiIyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MIPEIOCTABIICHUSI MYHULIUIIATbHBIX YCIIYT;

2.7.4. llpeacraBieHus: TOKyMEHTOB M HMH(pOpMAIMU, OTCYTCTBUE M (WMJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIKUCH MPU MIEPBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBICHUS] MyHULIMTIAIBHOW YCIYTH, MO0 B MPEJOCTABICHUH MYHHIMIIAIBHOM YCIYyTH, 3a
UCKJTIOYCHHEM CJIeIYIOIINX CIIy4aeB:

2.7.4.1. H3meHenue TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AaKTOB, KaCarOIIMXCS
NPEJOCTABICHUS] MYHHIMIIATBHOM YCIyrd, TIIOCIEe TEepBOHAYANBHOW TOJAauu 3asBJICHUS O
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

2.7.4.2. Hanmnune ommOOK B 3asBICHUH O MPEIOCTABICHUH MYHHLUNAIBHOW YCIYIH U
JIOKYMEHTaX, MOJIAaHHBIX 3asBUTEJIEM IIOCJE IMEPBOHAYAILHOTO OTKa3a B IpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TOPEAOCTABICHHS MYHULIMNAIBHOW yCIyru, JMOO B TPEAOCTaBICHUU
MYHUILIMIIAJILHON YCIYTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

2.7.4.3. Vcreuenue cpoka JACHCTBHS JOKYMEHTOB WM HM3MEHEHHE HH(OpMAIMH IOCIie
MEePBOHAYAILHOTO OTKa3a B TNpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPeIOCTaBICHUS
MYHUIUTATBHON YCIIYTH, TNOO B MPEIOCTABICHUN MYHUIIUITAIBHON YCITyTH.

2.8. MUcuepnbiBaromuii mnepeueHb OCHOBaHHWM Ui OTKa3a B TMpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUISL TPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

OcHoBaHMeM B OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UISl TMPEJOCTaBICHUS
MYHUIIUTNIATBHON yCIYTH SIBISCTCS HEMPEJICTaBICHUE TPH JIMYHOM TpUeMe JIOKyMEHTOB,
YIOCTOBEPSIONIUX JTUYHOCTD 3asBUTEINS U TOTHOMOYHSI IPEACTABUTEIIS.

2.9. HcuepnsiBarouuii mepeyeHb OCHOBAHUM i TMPUOCTAHOBJICHUS U (WJIM) OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

2.9.1. OcHoBaHMeM JJisl 0TKa3a B MPEJOCTABICHNH MyHUIIUTIAIEHOW YCITYTH SIBJISICTCS:

2.9.1.1. orcyrcTBUe B oOpaiieHnu haMuInKl, UMEHH, OTYECTBa (TIOCIeIHEE — [IPH HATTUYHHN);

2.9.1.2. orcyrcTBue MH(POpPMAIMK O pe3yJbTaTax €AMHOTO TOCYAAPCTBEHHOTO JK3aMEHa B
OTHONICHUH JIMIIA, YKA3aHHOTO B 3asIBJICHUH,

2.9.1.3. OTCYTCTBHE JIOKYMEHTA, TOATBEP)KIAIOIIEI0 HAIU4YUEe Yy MPEACTABUTEIS
COOTBETCTBYIOLIUX OTHOMOYHH.

2.10. TIlepeuenp yciayr, HEOOXOAMMBIX U  O00S3aTE€NBHBIX JJs  MPEAOCTaBICHUS
MYHUIUIAIBHON YCIYr'M, B TOM YHCIIE€ CBEAECHUS O JIOKyMEHTE (JOKYMEHTax), BbIJIaBAa€MOM
(BBIIaBaE€MBIX ) OPraHU3AUSIMH, YYaCTBYIOIIMMH B TIPEIOCTABIICHUA MYHUITUTIAIBHON YCITyTH.

VYciyru, KOTopble SBISIOTCS HEOOXOTUMBIMH M 00s3aTEIbHBIMU ISl TPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep M OCHOBAaHHUS B3MMaHHUS T'OCYJapCTBEHHON MOUUIMHBI WM HWHOU
TUTaTHI 32 TIPEAOCTABIICHIE MYHUITUITAIBHON YCIIYTH.

[TpenocTraBnenrie MyHULIIMIAIBHON YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

2.12. Tlopsamok, pa3Mep H OCHOBaHHs B3MMaHHUS IUIATHl 3a MPEIOCTABICHUE YCIYT,
HEOOXOIUMBIX U O0S3aTeNbHBIX Ui TMPEAOCTABICHUS MYHULUMNAIBHOW YCIYIH, BKIIOYas
MH(pOpPMaLIMIO 0 METOAMKAX pacyeTa pazMepa TaKou IIaThl.

VYciyru, KOTopble SBISIOTCS HEOOXOTUMBIMH M 00s3aTEIbHBIMU ISl TPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcuManbHBI CPOK OXKHJIAHUS B O4Yepead MpH IoJlaue 3ampoca O MpPeAoCTaBICHUH
MYHUIUTIATBHON YCITyTH, YCIYTHM OpPTraHW3alli, y4acTBYIOIIEH B €€ MPENOCTaBICHHUU, W TIPU
MOJIyYEHUH Pe3yNbTaTa MPeJOCTaBICHU TAKUX YCIIYT HE JOJDKEH MPEeBbIaTh 15 MUHYT.

2.14. Cpok ¥W TOpPSAOOK PpErucTpaluM 3amnpoca 3asBUTENS] O MPEIOCTABICHUU
MYHUIIUIATBHON YCIYTH, YCIYTH OpraHu3aliy, y4yacTBYIOIIEH B €€ MPEeCTaBICHUH, B TOM YUCIIE B
ANIEKTPOHHOU (hopme.

Cpok peructpaini JOKYMEHTOB 3asBUTENsl Ha NMPEIOCTAaBICHHE MYHUIUMNAIBHON YCIYTH
cocTaBiisieT He 6oJiee 15 MUHYT Mpu JTMYHOM NIpUEME.

3agBineHue, NOCTynuBIIee B ayeKTpoHHOW ¢(opme nHa EINY, PITY (npu Hamuuuum



TEXHUUYECKOH BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSAIKE YIMOJIHOMOYEHHBIM
OpraHoOM B JIEHb €r0 MOCTYIIJIEHUS B ClIy4ae OTCYTCTBHUS aBTOMAaTHMYECKON PErMCTpaluy 3allpocoB
Ha EIIT'Y, PIII'Y. 3asBnenue, mocTynuBIilee B Hepabodee BpeMs, PETHCTPUPYETCS B TIEPBBIA
pabouuii 1eHb.

2.15. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISAETCS MyHUIUIATbHAS YCIyTa, K
3ally OKUAAHMSI, MECTAM JUISl 3allOJIHEHUS 3aIPOCOB O MPEAOCTaBICHUM MYHULUIAIBHOM YCIYyTH,
MH(OPMALIMOHHBIM CTEH/IaM ¢ 00pa3laMu UX 3alOJHEHUS U MEePEYHEM JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABJICHUS! MYHUIUIIAIBHON YCIYTH, B TOM YHCIE K OOECIEYCHHMIO IOCTYITHOCTU IS
MHBAJIHNIOB yKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOaTeNIbcTBOM Poccuiickoit @enepanuu o
COLIMAJIbHOM 3alllUTEe WHBAJINIOB.

2.15.1. IlomeuieHus ymOJHOMOYEHHOIO OpraHa Juisl IpPEJOCTaBICHUS MYHHMIMIIAJIbHOU
YCIYTH pa3MelIaloTcsl Ha MEepPBOM 3Taxe 37aHusl, 000PYAOBAHHOTO OTIEJIbHBIM BXOJOM, JHOO B
OTJENBPHO CTOSIIIEM 3/JaHUM JUId CBOOOJHOTO JocCTyma 3asBuTeneid. llepenBukeHue 1o
MIOMEIICHUSAM YIIOJHOMOYEHHOI'O OPraHa, B KOTOPBIX MTPOBOJUTCS IIPUEM 3asiBJICHUS U JOKYMEHTOB,
HE JIOJKHO CO3J1aBaTh 3aTPYAHEHUHN JUIs JIUL] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBbSI.

[Ipn pacnonokeHun TMOMELIEHUs YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM JTaxe
CHELMATHUCTHI YITOJTHOMOUYEHHOTO OpraHa 00s3aHbl OCYILECTBIIATH MPUEM 3asBHTENCH Ha MEPBOM
3Ta)xe, €M [0 COCTOSHUIO 3J0POBbs 3asBUTEIIb HE MOXKET IMOJHATHCS 110 JIECTHUIIE.

Ha teppurtopuu, npuneraroiieil K 3JaHUI0 YIIOJHOMOYEHHOI'O OpraHa, OpraHu3yloTCs MecTa
JUIsl TAPKOBKK aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHUCIJIE MECTa JJI1 MapKOBKH aBTOTPAHCIOPTHBIX
cpenctBs uWHBaIUAOB (He MeHee 10 TPOLIEHTOB MECT, HO HE MEHEE OJHOr0 MECTa), JOCTYII
3asgBUTENEH K TApPKOBOYHBIM MECTaM SIBIISICTCS OECIIIaTHBIM.

[lomemnienne  yrmoJHOMOYEHHOTO OpraHa Juid TpHeMa 3asBHUTENed  0o0opymayercs
WH(OPMALIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Meliaercs ¢opma 3asBICHHS C 0Opa3loM ee
3al0JHEHHUST W IEepe4YeHb JOKYMEHTOB, HEOOXOAUMBIX [UIsl IMPENOCTABICHUS MYHHUIIMIIAJIbHOU
YCIIYTH.

[Tomenienusi, B KOTOPBIX OCYIIECTBIISAIOTCS JAEUCTBUA MO MPEAOCTABICHUIO MyHUIIUITAILHON
yciyru, 00ecneunBaroTCsl KOMIBIOTEPAMU, CPEICTBAMU CBSI3H, BKJIIOYAs JOCTYN K HH(GOPMAIMOHHO
- TEJIEKOMMYHUKAIIMOHHOM ceTu «VHTepHET», OPITEXHUKOM, KaHIEJIIPCKUMU NTPUHAITICKHOCTIMH,
WH(GOPMALIMOHHBIMU M CHPAaBOYHBIMU MaTe€pUalaMU, HArIsAHON HMH(OpMalMel, CTYNbSIMH U
CTOJIaMH, CpPEICTBAMHU IOKAPOTYIIEHHWS M OIOBELIEHUS O BO3HUKHOBEHMM YpE3BbIYANHOMN
CUTyallud, JOCTYIOM K PETHOHAIBHOM CHUCTEME  MEXKBEIOMCTBEHHOTO  DJIEKTPOHHOIO
B3aMMOJICHCTBUS, a Takke oOecneuynBaeTcs [OCTYHHOCTh Ui WHBAJIUJOB K YyKa3aHHBIM
IIOMEILEHUSIM B COOTBETCTBHM C 3aKOHOAATeNbCcTBOM Poccuiickoit Penepanuu 0 COLUAIBHON
3allUTe UHBAJIU/IOB.

3anm OXHMIAHUS, MECTa [yl 3aloJIHEHHs 3alpocoB M IpHeMa 3asBUTENel 000pyAyHTCs
CTYJIbSIMU, U (MJIM) KPECEIbHBIMU CEKIUSIMU, U (WJIN) CKaMbsIMU.

WNHudopmanroHHble MaTepualibl, IpeJHa3HAYCHHbIE Uil MHGOPMHPOBAHUS 3asBUTENEH O
NOPSAJKE MPEJOCTABICHUSI MYHUIIMITAILHOW YCIYTH, pa3MeIIaloTcsl Ha HHPOPMAIIMOHHBIX CTEH/aX,
pAacIoNIO’KEHHBIX B MecTaX, 00ecCHeyuBaroluX JOCTYN K HUM 3asBUTENeH, U OOHOBIAIOTCSA MpU
M3MEHEHUH JICHCTBYIOLIET0 3aKOHOAATENIbCTBA, PETYINPYIOIIETr0 NPeJOCTaBICHINE MyHUIIMIAIbHON
YCIIyTH, U CIIPAaBOYHBIX CBEACHUM.

WNHupopmainionHble cTeHAb! JOHKHBI PaclonaraThCsi B MECTE, TOCTYITHOM i IPOCMOTpa (B
TOM YHCJI€ ITPU OOJIBIIOM KOJIMYECTBE MOCETUTEIEH ).

2.15.2. Jns oOecriedeHHs] JOCTYMHOCTH  TOJYYEHHS]  MYHUIMNAIBbHON  ycIyru
MaJIOMOOMJILHBIMH T'PYIIIAMU HACEIECHUS 37JaHUs U COOPYKEHUs, B KOTOPBIX OKA3bIBAETCS YCIIyTa,
000pyAYIOTCS COTJIAaCHO HOPMATHBHBIM TpeOOBaHMSIM,  YTBEP)KIEHHBIM IMpUKa3oM MuUHCTpOs
Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxkaennn CII 59.13330 «CHwull 35-01-2001
JIOCTYITHOCTD 3/TaHUN U COOPYKEHHU NI MaJIOMOOMIIBHBIX TPYIIT HACETICHUSI .

B kabunere no npuemMy MajJoMOOMIBHBIX TPYI HACEIEHUS UMEETCs] MEUIIMHCKAs anTevka,
nuTheBass Bojaa. [Ipu HEOOXOAMMOCTH COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOUINI
IIPUEM, MOKET BBI3BAaTh KapeTy HEOTIOKHONW CKOPOH ITOMOIIIH.

2.15.3. Tlpu oOpameHnn TpakJaHWHA ¢ HapyMEHWSMH (DYHKIHA OMOPHO-IBHTaTEeIHHOTO
anmapara paOOTHUKH YIOJHOMOYEHHOTO OpraHa MpeAlpuHIMAIOT CIEAYIONINEe AeUCTBUS:



2.15.3.1. OTkpbIBalOT BXOJHYIO JIBEpb M IOMOTAIOT TPaXIAaHUHY OCECHPEMSITCTBEHHO
MOCETHUTD 37aHKE YIIOJIHOMOYEHHOTO OpraHa, a TakKe 3apaHee MPeAyHpexIaloT O CyHIECTBYIOMINX
Oapbepax B 3/1aHUU;

2.15.3.2. BBISCHSIOT IeNIb BU3UTA TPaKIaHUHA U COMTPOBOXK/IAIOT €0 B KAOMHET 110 IPHEMY
3asBJICHUS; MOMOTal0T TPAKAAHUHY CECTh Ha CTYJ WJIM pacloiaraloT Kpecjao-KOJSICKY y cToJia
HANpOTUB CHEIUAINCTA, OCYILECTBIISIONIETO TPHEM;

2.15.3.3. CoTpyaHUK YMOJTHOMOYEHHOTO OpraHa, OCYIIECCTBISAIONIMN MpHEM, MPUHUMAET
rpaXJaHMHA BHE OYEpE]d, KOHCYIbTHPYET, OCYIIECTBISET NMPUEM 3asBJICHUS C HEOOXOAUMBIMU
JOKYMEHTaMH, OKa3bIBA€T IIOMOIIb B 3aII0JJHEHUH OJIaHKOB, KOITUPYET JOKYMEHTHI;

2.15.3.4. [lo oOKOHYaHWUW TMPEJOCTABJICHHUS MYHUIUIIAIBLHON YCIYTH COTPYIHHUK
YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIIIONIUI IpreM, IIOMOTaeT rpaIaHUHY BBIMTH (BbIEXaTh) U3
KaOMHeTa, OTKPbIBAECT ABEPH, CONPOBOXKIACT I'pa)iJl@aHMHA 1O BBIXOJA U3 3JaHUSA, M IOMOIaeT
NOKMHYTh 3JaHHe; TepeJacT TpaKAaHWHA COMPOBOXKIAIOIIEMY JIMIy HIM IO €ro KEeJIaHHIO
BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBUE IIPH €0 MOCAKE.

2.15.4. TIpu obpamieHun TpakIaH ¢ HEJOCTAaTKaMH 3pEeHUs] paOOTHUKU YIOJIHOMOYEHHOTO
oprasa npearnpuHUMAIOT CIeyIolue 1eHCTBUSA:

2.15.4.1. CoTpyaHHK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOMIMN NpUeM, NMPUHUMAET
rpaJlaHMHa BHE OYepe/d, MIOMOraeT COPUEHTHPOBATHCSA, CECTh HA CTYJ, KOHCYJIBTHUPYET, BCIyX
NPOYMTHIBAET JOKYMEHTHI U Jlajiee IO HEOOXOAMMOCTH MPOU3BOAUT UX Bbiady. [Ipu oOmennn c
IpaXJJaHUHOM C HeJ0CTaTKaMH 3pEHMs HEOOXOIUMO OOIAThCsl HEMOCPEACTBEHHO C HUM CaMuM, a
HE C CONpPOBOXKAAIOIIUM €ro JINLOM, B Oecelle M0JIb30BaThCs OOBIYHON pa3roBOPHOM JIEKCUKOH, B
IIOMEIIIEHUH HE CIIEAYET OTXOUTh OT HEro 0e3 mpeaynpex1eHus;

2.15.4.2. CoTpyAHUK YIIOJHOMOYEHHOTO OpraHa OKa3blBaeT IIOMOIIb B 3allOJHEHUH
0JIaHKOB, KONMUPYET HEOOXOIUMbIe NOKYMEHTHI. [l moamucaHus 3asBIE€HUS MOJBOIUT JHCT K
aBTOPYYKE TPaKIaHWHA, TIOMOTAeT COPMEHTHPOBATHCS M Moanucath OiaHk. Ilpu HEoOXomumocTu
BBIJIAIOTCSI MAMSATKU JUIs1 C1a00BUIAIIMX C KPYIHBIM IIPUPTOM;

2.154.3. Tlo OKOHYaHWU TPEAOCTABICHUS MYHUIUNAIBHOW YCIYI'HM COTPYAHHK
YIOJIHOMOYEHHOT'O0 OpraHa, OCYIIECTBIISIOIIUI IpueM, MOMOraeT IpakJaHUHY BCTaTh CO CTYIIa,
BBINTH W3 KaOMHETa, OTKPBIBAET JIBEPH, COMPOBOXKIACT Tpa)KTaHWHA K BBIXOMY W3 3IaHUSA, U
IPOBOKAET Ha YJHUILy, 3apaHee MpeaylnpeanuB MOCETUTEN O CYLIECTBYIOIIUX Oapbepax B 3[1aHMHU,
nepeaaeT rpaKaaHuHa COMPOBOKIAIOIIEMY JIMILY HIIH 110 €T0 )KEJAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

2.15.5. TIpu oOpamieHny TpakAaHuHa ¢ AedeKTaMHu ciyXxa paOOTHUKH YHOJIHOMOYEHHOTO
opraHa IpeArnpHHAMAIOT CIIETYIONINe TeHCTBUS:

2.15.5.1. CoTpyAHHK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIMN IMpHEeM TIpaxaaH c
HapyIIEHHEM CcJyXa, oOpaliaeTcss HemoCPeJACTBEHHO K HEMY, CIPAIINBAET O LENH BH3UTA M JIaeT
KOHCYJIbTAIIMIO Pa3MEPEHHBIM, CIIOKOHHBIM TEMIIOM peuH, IPU 3TOM CMOTPUT B JIUIO TOCETUTEINS,
TOBOPUT SICHO, CJIOBA JIOTIOJTHSIET TOHSTHBIMH JKECTaMHU, BO3MOXHO OOIIEHHE B MTUCHhbMEHHOW (popme
1100 yepe3 mepeBoTUMKa KECTOBOTO s3bIKa (CYypIONepeBOIUNKA);

2.15.5.2. CoTpyAHHK YIIOJIHOMOYEHHOTO OpTaHa, OCYIIECTBISIONIMIA TPUEM, OKa3bIBACT
MIOMOIIb ¥ COJIEHCTBHE B 3alIOJTHEHUN OJIAaHKOB 3asBJICHUH, KOMUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.16. Ilokazarenu TOCTYHOCTH U Ka4€CTBA MyHUIIMIAILHOMN YCIyTH.

2.16.1. OcHOBHBIMH IOKa3aTeNsIMH JOCTYIHOCTM M  KadyecTBa MpPEJOCTaBIICHUS
MYHUIIUTIATBHON YCITYTH SIBIISIFOTCS:

2.16.1.1. PacionoKe€HHOCTh MTOMEIIEHUH YITOJTHOMOYEHHOT'O OpraHa, MpeIHa3HaueHHBIX s
NPEJOCTABIICHUS] MYHHIIMTIAIGHOW YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpasiM;

2.16.1.2. Crenenp WHGOPMHUPOBAHHOCTH 3asBUTENS O TOPSAIKE TPEAOCTABICHHUS
MYHUIIUNATBHON YCIYyTH (JOCTYIMHOCTh MH(OPMAIMK O MYHULMIAIBHOW YCIyre, BO3MOXKHOCTb
BbIOOpA criocoba nonydeHust uHpopmanun);

2.16.1.3. BosmoxHOcTh, BbIOOpa 3asBUTEeNeM (opMm oOpamieHus 3a MOJy4eHHEM
MYHULMIIAIBHON YCIYTH;

2.16.1.4. JloctynHOCTb OOpaIlleHUsI 3a MPEJIOCTABICHUEM MYHHIIMIIAIbHON YCIyrH, B TOM
YHCIIe JUIS JIUIT C OTPAaHMYEHHBIMHA BO3MOKHOCTSIMH 3/I0POBBS;

2.16.1.5. CBOEBpEeMEHHOCTh IMPEIOCTABICHUSI MYHHLIUIIAIBHOW YCIYTH B COOTBETCTBHM CO



CTaHJAPTOM €€ IIPEJOCTaBICHUS;

2.16.1.6. CoOmoneHue CpOKOB IMPEIOCTABICHUS MYHUIMIAIBHONH YCIYTH M CPOKOB
BBINOJIHEHUS aJMUHUCTPATUBHBIX MIPOLEYp MPH NPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH;

2.16.1.7. Bo3aMOXHOCTB MOTy4eHHUs HH(DOPMAIIK O XO€ MPEAOCTABICHUS MYHHUIUIIATIHLHON
yemyru;

2.16.1.8. OrcyrcTBue OOOCHOBAHHBIX JKaJ00 CO CTOPOHBI 3asBUTENS IO pe3yJbTaraM
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH;

2.16.1.9. OtkpwITBIA AOoCTYn [Uid 3asBUTENEH K HHGOPMAIMM O TIOPSIKE M CPOKax
IPEJOCTaBJICHUs] MYHULUMIAIBHOW YCIYrd, MNOpsIKke o0kanoBaHus JecTBuil (6e3neicTBus)
YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOJUTENS YIOJIHOMOYEHHOIO OpraHa JuOo crenuagucra
YIIOJIHOMOYEHHOTO OpTaHa;

2.16.1.10. Hamuume He0OXOAMMOrO0 M JOCTATOYHOI'O KOJIMYECTBA CHEHAIUCTOB
YIIOJIHOMOYEHHOTO OpraHa, a TakKe IOMEIICHUH YIIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
OCYILECTBIISICTCS IPUEM 3asIBJICHUN M JOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. YHOJIHOMOYEHHBIMH OpraHamMu OOECIEUMBAETCS CO3/1aHUE€ HMHBAIMJIAM U HHBIM
MaJIOMOOMJIBHBIM TpYIINIaM HAacCeJIEHUs CIEAYIOIUX YCJIOBUM JOCTYNHOCTH MYHHULUIAIBHON
YCIAYTH B COOTBETCTBHM C TpPEOOBAaHHMSIMM, YCTAHOBJICHHBIMHU 3aKOHOJATEIbHBIMH M WHBIMHU
HOPMAaTHBHBIMU IIPAaBOBBIMHU AKTAMHU:

2.16.2.1. Oka3zaHue WHBATUAAM TTOMOINN, HEOOXOIUMOW ISl TIOTYYCHHS B JOCTYITHOM st
HUX (opme MH(DOpMaIK O MpaBWIaX MPEJOCTABICHUS MYHUIUIAIBHONW YCIYrH, B TOM 4Hcie 00
oopmieHnH HEOOXOAMMBIX JUIS TMOJYYEeHUS] MyHUIIMTIAIBHOW YCIIYTH JJOKYMEHTOB, O COBEPIICHUN
UMM JPYTUX HEOOXOAUMBIX [T MOJIyYeHHs] MyHULIUIIAIBHOW YCIyry 1eHCTBUM;

2.16.2.2. IlpemocraBieHne MYHUIUNAIBHONW YCIyrH WHBAIWAAM 10 CIyXy, IpH
HE00XOIMMOCTH, C MCIIOJIb30BAaHUEM PYCCKOI'O JKECTOBOTO sI3bIKA, BKJIIOYasi 0OecreyeHne J10ImycKa
B TIOMEIIEHUE CYpAONEPEBOIUNKA, TUDIOCYPIOTIEPEBOAUNKA;

2.16.2.3. Oxa3zaHue TMOMOIIM WHBAJIUAAM B TIPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJYYECHUIO0 MyHUITUIAIBHON YCIIYTH HapaBHE C APYTHUMH JIHIIaMHU.

2.16.3. Ilpu mnpenocTaBieHUH MYHHLMIAIbHOM YCIyrd B3aUMOJEHCTBUE 3asBUTENS CO
CHEHATHCTOM YITOJTHOMOYEHHOTO OpTaHa OCYIIECTBISETCS PU JINYHOM OOpaIIeHUH 3asIBUTEIS:

2.16.3.1. [Ins momydeHus uH(GOPMALMU MO BOMPOCAM MPEIOCTABICHUS MYHHIIMIAIBLHON
YCIIyTH,

2.16.3.2. JIns mogauu 3asBIeHUS U TOKYMEHTOB;

2.16.3.3. [l mosryueHust ”H(GOPMAIIHK O XOZE MPEIOCTABICHIS MYHHUIIUIIATBHON YCITyTH;

2.16.3.4. nns nony4deHus pe3yabTaTa npeAoCTaBIeHUs] MyHULIUIIAIBHOW YCIYTH.

[TpogOKUTETFHOCTh B3aMMOJICHCTBHS 3asBUTENS CO CIIEHUAIMCTOM YIOJTHOMOUYEHHOTO
OpraHa He MOXKET MPEBbIATh 15 MUHYT.

2.17. Vuble TpeOoBaHMS W OCOOEHHOCTH IMPENOCTABIICHUS MYHHUIUNAIbHON YCIyrd B
AIIEKTPOHHOH dopMe.

2.17.1. 3asBuTens BHpaBe OOpPATHTHCSA 3a TPEAOCTABICHHEM MYHHIIMIIATBHON YCIyTH M
oJaTh JOKYMEHTBI, YKa3aHHbIE B MMyHKTE 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO PErilaMeHTa, NpHU
HaJIMYUU TEXHUYECKOM BO3MOXKHOCTH B 31eKTpoHHOU (opme uepe3 EIN'Y, PIII'Y (mpu nHamuuuu
TEXHUYECKOH BO3MOXKHOCTH) C MCIIOJIb30BAaHUEM JIEKTPOHHBIX JOKYMEHTOB.

2.17.2. YNomHOMOYECHHBI oOpraH oOecrneuynBaecT WHMOPMHUPOBAHUE 3asBUTEICH O
BO3MOYKHOCTH TIOJIy4€HHs] MyHULHNAIbHON ycinyru yepes EINIY, PIITY.

O6pamenune 3a ycmyro uepe3 EIIIY, PIII'Y ocymiecTBasieTcs myTeM 3aroTHEHUS
UHTEPaKTUBHON (opMbl 3asiBIeHUs ((HOPMHUPOBAHUS 3arpoca O MPEJOCTABICHUH MYHHULUIAIBHON
YCIYTH, COAEepKaHWE KOTOPOTO COOTBETCTBYET TPEeOOBaHWSM (DOPMBI 3asBICHHS, YCTAHOBICHHOU
HACTOSIIIMM aJMMHUCTPATHUBHBIM perJlaMeHToM) (nanee - 3ampoc). OOpaieHue 3asBUTENS B
YIOJIHOMOYEHHBIA OpTaH YKa3aHHBIM CIIOCOOOM oOecTeunBaeT BO3MOKHOCTH HAIlpaBIEHUS H
MOJYyYEeHUs OJIHO3HAYHOW W KOHGHUIEHIMAIbHOH HWHPOpPMALUU, a TaKkKe IPOMEXKYTOUHBIX
coO0IIeHNH W OTBETHOM WH(GOpPMAallMU B 3JIEKTPOHHOM BHJE C HCIOJb30BAHHUEM AJIEKTPOHHOM
HOJMKCH B TIOPsIZIKE, IPEAYCMOTPEHHOM 3aKoHOaTenbcTBOM Poccuiickoit @enepanuu.

2.17.3. Ilpu nipeiocTaBiI€HUH MyHUIIUIAIBHON YCIYTH B JIEKTPOHHON (hopMe MoCpeCTBOM
EITY, PIII'Y (npy HaTMIMK TEXHUYECKON BO3MOKHOCTH) 3asIBUTEIII0 00CCIICUNBACTCS:
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2.17.3.1. Tlonyuenue nHpOpMAIUKA O TIOPAJIKE M CPOKAX MPETOCTABICHUS MYHUIIUITATILHON
yCIIyTH;

2.17.3.2. 3anuce Ha mpueM B YIOJIHOMOYEHHBIH OpraH Jyisl TOJa4M 3asBICHUS U
JIOKYMEHTOB;

2.17.3.3. ®opmupoBaHHE 3a1poca;

2.17.3.4. Ilpuem u perucrpanus yrnoJIHOMOUYESHHBIM OPraHOM 3apoca U IOKyMEHTOB;

2.17.3.5. TlonyueHnue pe3ynbTaTa MPe0CTaBICHUS MYHUITUIIAILHON YCIyTH;

2.17.3.6. Ilonydenue cBeIeHMIA O XOJI€ BBIMOJIHEHHS 3a1poca;

2.17.3.7. OcymiecTBiIeHUE OIICHKH Ka4yeCTBa MPEO0CTABICHHS MYHUIIUTIAIBHOU YCIIYTH;

2.17.3.8. JlocynebHoe (BHecyaeOHOE) 0OKallOBaHUE PEIICHWH M JEeWCTBHUM (0e31eiCcTBH)
YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOJUTENS YIHOJHOMOYEHHOIO OpraHa JM0O CIIeIUaIuCTa
YIOJHOMOYEHHOT'O OpraHa.

2.17.4. Tlpu GopMupOBaHUM 3ampoca B AJIEKTPOHHOM BuJe (MPH HATUYUU TEXHUYECKOU
BO3MOXKHOCTH ) 3asIBUTEII0 00€CIIeUNBACTCS:

2.17.4.1. B03MOXHOCTh KONHUPOBAaHHS W COXpPAaHEHHs 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS YCIYTH;

2.17.4.2. BO3MOXHOCTh Te€YaTH Ha OyMa)XHOM HOCHTEJE KOMHU DIEKTPOHHOH (HopMBI
3arpoca;

2.17.4.3. CoxpaHeHue paHee BBEICHHBIX B J3JICKTPOHHYIO ()OpMY 3ampoca 3HAYCHHU B
10001 MOMEHT MO >KEJIaHUIO IMOJIb30BATeNs, B TOM YHCIIEe NMPU BO3ZHUKHOBEHHWHU OMIMOOK BBOJAA U
BO3BpATe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHHUH B DJICKTPOHHYIO (POPMY 3ampoca;

2.17.4.4. 3anonHeHue MOJEH MEKTPOHHON (QOpPMBI 3ampoca 1O Hayala BBOAA CBEICHUN
3asiBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUN, pa3MELIEHHBbIX B (eepajbHOM TIOCyIapCTBEHHON
uHpopmanmonHon cucteme «Eaunas cucrema wuaeHTUUKAMM U ayTeHTU(PUKAIMM B
uHpacTpykType, obecreunBaromeii  MHGOPMALMOHHO-TEXHOJIOTUYECKOE  B3aWMOJICHCTBHE
WH(GOPMALIMOHHBIX ~ CHCTEM, HCIIONBb3YeMBbIX [UIsl TIPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B AJIGKTPOHHOW (opme» (nayee - eAuHas cucTeMa HICHTU(UKAUN U
ayreHTU(UKanuu), U cBeaeHui, omyonmukoBaHHbix Ha EII'Y, PIII'Y, B uacTtm, kacaromieiics
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME MICHTH(HUKAINN U ayTeHTHPHUKAIINH;

2.17.4.5. B0o3MOXHOCTb BEpHYThCS Ha JTFOOON U3 ATAMOB 3aMOIHEHUS AJIEKTPOHHON (POpMBI
3arpoca 0e3 moTepu paHee BBEICHHON HH(pOpMaIuy;

2.17.4.6. Bo3moxknocth goctymna 3assutens Ha EIII'Y, PIII'Y k paHee moJaHHBIM UM
3amnpocam.

IIpu HampaBieHUM 3ampoca UCHOJIB3YETCS MPOCTasi 3JIEKTPOHHAS MOJIMCH, NMPH YCIOBHH,
YTO JINYHOCTD 3asBUTEIISI YCTAHOBJICHA NPY aKTHBAIUN YIETHOW 3aITUCH.

3anpoc U UHbIE JOKYMEHTBI, HEOOXOANMBIE 7Sl MPEAOCTABICHHSI MYHHUIIUTAIBHON YCIIyTH,
MOJIMCAaHHBIE TPOCTONH AJIGKTPOHHOW TMOAMUCHI0 W TOJAHHBIE 3asBUTENIEM, IPU3HAIOTCS
PaBHO3HAYHBIMM 3alIPOCY U MHBIM JOKYMEHTaM, MOJMUCAHHBIM COOCTBEHHOPYYHOH MOAIMUCHIO U
NPeICTaBJICHHBIM Ha OyMa)XHOM HOCHTEJIE.

YHOoIHOMOYEHHBIM oOpraH oOecreyuBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, W pPETUCTpanuio 3ampoca 0e3 HeoOXOAUMOCTH
MOBTOPHOTO TNPEJICTABICHUS 3asBUTENEM TaKMX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €ClIH MHOEe
HE YCTAHOBJICHO (elepajbHBIMH 3aKOHAMH M TPUHUMAEMBIMH B COOTBETCTBUM C HUMH aKTaMH
[TpaButensctBa Poccuiickoit ®Penepanun, 3akoHamu Kemeposckoit obmactu - Kysbacca u
NPUHUMAeMbIMH B COOTBETCTBMM C HHMH aktamu [IpaBurennpctBa KemepoBckoit obmactu -
Kysbacca.

[IpenocraBiieHe MyHHIIATIATEHOW YCIYTH HaYMHAETCS ¢ MOMEHTA MPHEMa M PETUCTPAIIH
YIIOJIHOMOYEHHBIM OpPTraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEeNOCTaBICHUS

yCIyrH

3. Cocras, 10C/1€10BATEIbHOCTD U CPOKH BBINOJTHEHHUS aAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BBINOJIHEHHS, B TOM YHCJI¢ 0COOCHHOCTH BbINOJTHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI (popme



3.1. TIlpenmocraBieHne MYHUIMNAIBHOW YyCIYTHM BKJIIOYaeT B ce0d  Clemyromue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

®IIPUEM M DPETUCTPALMSA 3asBICHUS M JOKYMEHTOB Ha IPEIOCTABICHUE MYHHUIMIIAIBHOU
yclyru;

® PaCCMOTPEHHME JIOKYMEHTOB Ul YCTAHOBJEHHMS IIpaBa Ha IOJIyYEHHE MYHHUIMIAIBHOU
YCIIYTH.

eBbIla4ya (HANpaBJIEHUE) JIOKYMEHTOB IO pe3yJbTaTaM IPEeJOCTaBICHUS MYHULUIAIbHON
YCIIyTH.

3.1.1. IIpuem u peructpanus 3asBJICHHUS U JOKYMEHTOB Ha IIPEIOCTaBICHUE MYHUIIMIIAIBHON

YCIIyTH.

OcHoBaHMeM [UIsl Hayaja NPEJOCTABICHUS MYHULUIAIBHOW YCIYTU SBIAETCA JIMYHOE
oOpaleHne 3asBUTENs B YIOJIHOMOYEHHBIM OpraH C 3asBJIEHUEM U JIOKyMEHTaMH; MOCTYILICHHUE
3asBICHUSI U KONHMM JOKYMEHTOB B 3JeKTpoHHOH ¢opme yepe3 EII'Y, PIITY (mpu nHamuuun
TE€XHUYECKOH BO3MOXKHOCTH).

3asiBUTENIb MMEET IPABO HANpPABUTh 3asBJICHUE IIOYTOBBIM OTIIPABICHUEM, IMOCPEICTBOM
MH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «lHTepHeT», MpenocTaBUTh JIMYHO WM 4Yepe3
IIPEJICTaBUTEIS.

[TucbMeHHOe oOOpalieHue MOUIEKHUT O00s3aTeIbHON pPEerucTpald B MOMEHT I0Jauu
3asBneHus (20 MUHYT) B YIpaBICHUN 00pa3oBaHMs WK 00pa30BaTEIbHON OPTaHU3aIIH.

[Tpu HanpaBieHUY 3asBJICHUS IOYTOBBIM OTIIPABICHUEM WM IOCPEICTBOM MH(DOPMALIMOHHO-
TEJIEKOMMYHUKALMOHHON ceTH «VHTepHEeT» perucTpanus 3asBJICHUS MPOU3BOAMUTCA B TeueHue 1
JHSL.

3.1.1.1. Tlpm nu4yHOM OOpaIIeHUH 3asBUTEIS B YIOJIHOMOYCHHBIM OpraH CHEIHaIHCT
YIIOJTHOMOYEHHOT'O OPIraHa, OTBETCTBEHHBIN 3a IIPUEM U BblAauy JOKYMEHTOB:

® YCTAHABJIMBAET JMYHOCTb 3asBUTEISl HAa OCHOBAaHUHM JOKYMEHTA, YAOCTOBEPSIOILIEIO €ro
JUYHOCTb, NPEJCTABUTENS 3asBUTENI - HAa OCHOBAaHUU JOKYMEHTOB, YJOCTOBEPSIOIIMX €ro
JUYHOCTH U MOJIHOMOYHS (B CIy4yae ero oOpamieHus);

® [IPOBEPSIET CPOK ACHCTBUSI TOKYMEHTA, YJOCTOBEPSIOIIETO €ro JUYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIEr0 JINYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBICHUM U
IIPWJIOKEHHBIX K HEMY JOKYMEHTaX.

B xone nmpuema JOKYMEHTOB OT 3asBUTENS CIIEUAINCT, OTBETCTBEHHBIN 3a MPUEM U BbIIAUy
JIOKYMEHTOB, YAOCTOBEPSAETCS, UTO:

®TEKCT B 3asBJICHUU O NpeJocTaBiIeHUH MHpopManuu U3 ¢enepaibHOi 0a3bl JaHHBIX O
pesyabpTatax EI'D nogmaercst mpodTeHuio;

®B 3ajBJIIEHUM O TMPEeNOCTaBICHUU HUHPopMauuu u3 (QenepanbHoil 0a3bl JaHHBIX O
pe3yibTaTax eIMHOro rocy1apcTBEHHOIO 9K3aMEHa yKa3aHbl (haMHIIUs, UMsl, OTYECTBO (TOCIIeaHEe
- IpY HATM4YKUK) PU3UYECKOTO JIMIA JINOO HAMMEHOBAHNE IOPUANUECKOTO JINLIA;

® [IPUJIOKEHBI IOKYMEHTHI, HEOOXOAMMBIE JUIs PEIOCTaBICHUS MyHHIIMIIATbHON YCIyTH.

Ecnu mpencraBieHHblE KONUU YKa3aHHBIX JOKYMEHTOB HOTapuaibHO HE 3aBEpeHbl (M UX
HOTapuajibHOE 3aBEpeHHEe HE MPEJYyCMOTPEHO  (QelepalbHbIM  3aKOHOM),  CHELHaINCT,
OCYIIECTBISIOIIUN TIpUEM JOKYMEHTOB, CpPaBHUB KOIUU JOKYMEHTOB C HUX OpHUTHMHAIaMU,
BBIMOJIHAET HA TaKUX KOMHUAX HAAMUCh 00 HX COOTBETCTBUM OpHUIMHAlIaM, 3aBepsieT CBOEH
MOJIMUCKIO C yKa3aHUEM (paMIINY U MHUIIUAJIOB.

MakcuManbHblii  CpPOK BBIIIOJIHEHUS aJMHWHUCTPATHBHOM MPOLIEAYpbl IO MpPHEMY H
perucTpaluy 3asBICHUM O TNpenocTaBiIeHUH HHpopManuu u3 ¢enepanbHOH 0a3bl JaHHBIX O
pe3yibpTaTax €IMHOIO TIOCYAApCTBEHHOIO »JK3aMEHa M IPWIOKEHHBIX K HEMY JOKYMEHTOB
coctaBisieT 1 pabouunii 1eHb.

Kpurtepuii mpuHATUS pelIeHUs: MOCTYIUIEHUE 3asBJICHUS O MPEAOCTaBICHUM WH(pOpMAIUU
u3 ¢denepanbHOM 0a3bl JaHHBIX O pe3yjibTaTax €IUHOTO TOCYJAapCTBEHHOIO JK3aMeHa H
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHON MPOLEAYPHI SBISETCS MPUEM U PETUCTpPALUs 3asBICHUS O
npefocTaBieHu uHpopmanMu U3 (denepanbHOM 0a3pl JAaHHBIX O pe3yjibTaTaX €IMHOTO
roCy/IapCTBEHHOTO SK3aMEHa U MPHJIOKEHHBIX K HEMY IOKYMEHTOB.



Wudpopmanus o mpueme 3asBICHUS HaA Bblady I'PaJOCTPOUTENIBHOIO IUIaHA 3€MEIbHOIO
y4acTKa U TPUIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHPYETCS B YCTAHOBJICHHOM IOPSAIKE, B TOM
YlCcJie B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa (IIPU HAIMYUM TEXHUUYECKONW BO3MOYKHOCTH)
YIIOJIJHOMOYEHHOI'O OPTaHa.

B nenp perucrpauuu 3asBlI€HUM O NpenocTaBieHUH MHpopManuu U3 denepanbHO Oa3bl
JaHHBIX 0 pe3yapTaTax EI'D 1 npuiokeHHbIX K HEMY JOKYMEHTOB, CIIELIMATIUCT, OTBETCTBEHHBIHN 32
IIpUEM JOKYMEHTOB, II€PEAAET NOCTYNMBIINE JOKYMEHThI HAYAJIbHUKY YITOJIJHOMOYEHHOI'O OpPIaHa.

HayanbHUK ~ yIIOJIHOMOUYEHHOIO  OpraHa  OTIHCBHIBAET  MOCTYNMBIIHME  JTOKYMEHTBI
PYKOBOJUTENIO CTPYKTYPHOTO MOAPa3/eNeHHs], OTBETCTBEHHOI0 3a IpPeAOoCTaBlIeHHe HH(pOpMaIU
u3 ¢enepanbHO 0a3bl JaHHBIX O pe3yJbTaTaX €AMHOIO rocy1apCTBEHHOIO SK3aMEHa.

3.1.1.2. Ilpu HanpaBiIeHUU 3asIBUTEJIEM 3asBJICHUS U JOKYMEHTOB B yIIOJHOMOYEHHBIN OpraH
IIOCPEACTBOM ITOYTOBOM CBSI3U CIIELUATIMCT YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a IPUEM U
BbIJ1ayy JJOKYMEHTOB:

e [IpOBEpsET MPABUIBHOCTb AJPECHOCTH KoppecnoHaeHuuu. Omubo4HO (HE IO ajapecy)
[IpUCIaHHbIE TMChbMa BO3BPALLAIOTCS B OPraHU3alMI0 IIOYTOBOM CBSI3U HEBCKPBITHIMU;

® BCKpPBIBaeT KOHBEPTHI, IIPOBEPSAET HAJIMYKUE B HUX 3asABJICHUSA U JJOKYMEHTOB, 0053aHHOCTh
I10 NIPEIOCTABJICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEILS;

® [IPOBEPSIET, UTO 3asBJICHUE HE HCIIOJIHEHO KapaHJallloM, HAallMCAaHO pa300puuBo, GamMuiny,
MMEHa, oTdecTBa (NIpM HAIMYMM), HAUMEHOBAaHMUE, AaJpec MeCcTa IJKUTEIbCTBA, aJpec
MECTOHAXOXKICHMS, HalycaHbl IIOJIHOCTBIO, MOJJIMHHOCTD MIOAIIUCHU 3asBUTEIA
3aCBUETEILCTBOBAHHON B YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM IIOPSJIKE;

© [IPOBOJUT NEPBUYHYIO MPOBEPKY IPEICTABICHHBIX KOIHMH JOKYMEHTOB, HX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TAK)KE IIPOBEPSET, YTO YKA3aHHbIE KOIMM 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSAKE;

® [IPOBEPSIET, YTO KOIHMH JTOKYMEHTOB HE UMEIOT CEPbE3HBIX NOBPEXKACHNUN, HAINYUE KOTOPBIX
HE I03BOJISET OJHO3HAYHO MCTOJIKOBaTb UX COJAEP)KaHUE, OTCYTCTBYIOT INOAYUCTKH, MPUIIUCKH,
3a4EpKHYTHIE CJIOBA, UCIIPABJICHUS.

MakcuManbHblii  CPOK BBIIIOJIHEHUS aJMHUHUCTPATHBHOM MpOLIEAYpbl II0 MpUEMY H
perucTpany 3asiBICHUS O NpeAocTaBlieHHMH HHpopMamuu W3 (enepanbHO 0a3bl JaHHBIX O
pe3yibpTaTax €IMHOIO TIOCYAApCTBEHHOIO JK3aMEHa M IPWIOKEHHBIX K HEMY JOKYMEHTOB
coctaBisieT 1 pabouunii 1eHb.

Kpurepuii npuHATHS pelIeHus: MOCTYIUIEHUE 3asBJICHUS O NPEOCTaBlIeHNH HH(OPMAIMU U3
dbenepanbHON 0a3bl JaHHBIX 0 pe3ynbTaTax EI'D u mpuiioxkeHHbIX K HEMY JOKYMEHTOB.

Pe3ynbpraroM agMUHUCTPAaTUBHOMN MPOLEAYPHI SBISAETCS IPUEM U PETUCTPALUs 3asBICHUA O
npeaoctaBieHnn uHbopMmaruu w3 QeaepambHOM  0a3pl  JaHHBIX O pesynbratax EID u
IIPWJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanusg o npuemMe 3asiBI€HUs O MPeIOCTaBlIeHUH MHpopMaluu u3 (enepanbHoil 0a3bl
JaHHBIX 0 pe3yabpTarax EI'D u npuiaokeHHbIX K HeMy JOKYMEHTOB (PMKCUPYETCS B YCTaHOBJIEHHOM
NOpSAJIKE, B TOM UUCIIE B CUCTEME AJIEKTPOHHOI'O JOKYMEHTO000pOTa (IIPH HAIWYUHN TEXHUUECKON
BO3MOKHOCTH) YITOTHOMOUYEHHOT'O OpraHa.

B nenp peructpamuu 3asBICHMH O TPEAOCTaBIeHUM MHPopManuu u3 deaepaibHOn 0a3bl
JaHHBIX 0 pe3ynapTaTax EI'D U npuiokeHHBIX K HEMY JOKYMEHTOB, CIIELIMATIUCT, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB, ITEpEAAET MOCTYIUBIINE JOKYMEHTHI HAYAJIbHUKY YITOJTHOMOYEHHOTO OpraHa.

HavanpHuK  yIOJHOMOYEHHOTO  OpraHa  OTIHUCBHIBAET  MOCTYNHBIIME  JTOKYMEHTBI
PYKOBOAMTENIO CTPYKTYPHOIO IOJpAa3/IeNeHUs, OTBETCTBEHHOIO 3a MpeA0oCTaBleHne nH(OpMalum
u3 ¢penepanbHON 0a3bl TaHHBIX O pe3ynbraTax EI'D.

3.1.1.3. [Ipuem u perucTparys 3asBICHHS O MPEIOCTABICHUN HH(popMay u3 dheaeparbHOn
6a3bl JaHHBIX O pe3ynbratax EI'D u mpuiokeHHbIX K HEMY JOKYMEHTOB B (pOpMe 3IEKTPOHHBIX
JIOKYMEHTOB.

[Ipy HampaBieHWM 3asBICHUS O MPEAOCTAaBICHUM HHPoOpManuu U3 ¢eaepaabHOR 0Oa3bl
naHHbIX 0 pesynbratax EI'D B anekTpoHHOU (opMme (MpU HATUYUU TEXHUYECKOW BO3MOKHOCTH)
3agBUTeN0 HeoOxoaumo 3amonHuTh Ha EIITY, PIII'Y snextponHyo ¢opmy 3ampoca Ha
IIPEAOCTABICHNE MYHULHIIAIBHON YCIYyTH, NPUKPENNUTHh K 3adBICHUI0 B JJIEKTPOHHOM BHJIE
JIOKYMEHTbI, HE00XO0IUMBIE /IS PEOCTABICHUS MyHULIMTIAILHON yCIyTH (TIpU HAJTMYUH).



Ha EIIT'Y, PIII'Y pa3memniaercss oOpaser] 3amojHEHUs SJIEKTPOHHOW (OpMBI 3asBICHUS
(3ampoca).

®dopMaTHO-JIOTHYECKasT TIPOBEepKa CHOPMHUPOBAHHOTO 3asIBICHUS (3ampoca) OCYIIECTBIISCTCS
ABTOMATHYECKH IOCIIE 3aIOJIHEHHs 3asBUTENIEM Ka)KIOTr0 M3 IMOJIEH 3JIeKTPOHHOM (hopMBI 3ampoca.
[Ipu BBISIBICHHH HEKOPPEKTHO 3alOJHEHHOTO MOJIsS 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEIIOMJISIETCS O XapaKTepe BBIABICHHOH OIIMOKM M TOPSAKE €€ YCTPaHEHUS MOCPEICTBOM
MH(OPMALIMOHHOT'O COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

Crenuanuct, OTBETCTBEHHBIN 3a TPUEM U BbIauy JOKYMEHTOB, IPU MOCTYIUICHUH 3asIBJICHUS
Y JJOKyMEHTOB B 3JIEKTPOHHOM BHU/IE:

® [IPOBEPSIET DJEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB U
UCKa)XEHHOW MH(pOpMaLnH;

® DETUCTPUPYET JIOKYMEHTBI B YCTAHOBJIICHHOM IMOPSAKE, B TOM YHCIE B CHCTEME
3IEKTPOHHOTO JOKYMEHTO00O0pOTa (MpH HAIMYMKM TEXHUUYECKON BO3MOMXKHOCTH) YIOJIHOMOYEHHOTO
oprasa;

e hopMUpyeT W HaAIpaBiIsAET 3asBUTEIO dJeKTpoHHOE yBenomuienue yepe3 EINY, PIITY o
MOJIyUEHUU M PErucTpaliy OT 3asBUTENs 3asBJICHMs (3arpoca) M KOMHUM JOKYMEHTOB, B CIy4yae
OTCYTCTBHUSI TEXHUYECKON BO3MOKHOCTH aBTOMATHYECKOr0 yBeAOMJEHUs 3asButela uepe3 EINY,
PIIT'Y;

® HAMPABJIICT TOCTYNUBIIUA TAKET JAOKYMEHTOB B DOJEKTPOHHOM BHJI€ HAYaJIbHUKY
YIIOJTHOMOYEHHOT'O OpIaHa.

MakcumanbHblii  CPOK BBINOJHEHUS aJIMUHHUCTPATUBHOM NPOLEAYpbl IO TMpUEMY H
perucTpanyy 3asiBICHUS O TNpeAocTaBlieHHMH HHpopManmuu U3 (denepanbHO 0a3bl JAHHBIX O
pe3ynbTaTax eIMHOTO rOCyIapCTBEHHOIO dK3aMeHa M MPUJIOKEHHBIX K HEMY IOKYMEHTOB B (hopme
AJIEKTPOHHBIX JIOKYMEHTOB COCTaBsieT 1 pabouunii JeHb.

Kputepuii npuHSITHS pEelIeHUs: TOCTYIUICHHUE 3asiBICHUS O MPEAOCTaBICHUH UH(pOpMaLUU U3
denepanbHOI 0a3bl JAHHBIX O PE3yJbTaTaX €IWHOTO TOCYIAPCTBEHHOIO SK3aMeHa U PUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroM aaMUHUCTPATUBHON MPOLEAYPHI SABJISICTCS MPUEM U PETUCTpAIUs 3asBICHUS O
npenocraBieHud uHbopManuu U3  QeaepalbHONM 0a3bl JaHHBIX O pe3yibTarax EIUuHOTO
roCy/1apCTBEHHOI0 SK3aMEHa U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Hudopmaniua o npueMe 3asiBICHUS O IpeaocTaBIeHUH MHpopMauu u3 denepanbHoil 0a3bl
JaHHBIX O pe3yjibTaTax €IUHOr0 TOCYJAapCTBEHHOTO »JK3aME€Ha M NPUJIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCS] B yYCTAaHOBJICHHOM IOpSJIKE, B TOM YHCJIE€ B CHCTEME DJIEKTPOHHOTO
JTIOKYMEHTOO000pOTa (MPU HATUYHH TEXHUYECKONW BOZMOXKHOCTH) YIIOJITHOMOYEHHOTO OpTaHa.

3.1.2. PaccmoTpeHre JOKYMEHTOB JIJisl YCTAHOBIIGHHUS MpaBa Ha MOMyYeHUE MYHUIIUTIAIBHON
YCIIYTH.

OcHoBaHMEM /Ji1 Hayaja aJIMHUHHMCTPATUBHOW MPOLEAYpHl SBISETCA MOCTYIUICHHE Jena
3asiBUTENI CHELMAIUCTY YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a pacCMOTpPEHHE U
odopmIIeHHE TOKYMEHTOB.

[To pe3ynbTaTaM pacCMOTpPEHHUs TOKYMEHTOB M IPOBEPKH, IMPEICTABICHHBIX 3asiBUTEIEM
CBEJICHUN CHEUUAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a pacCMOTpPEHUE U
oopMIIEHHE JTOKYMEHTOB JUIsl NPEJOCTaBICHHUS JaHHOW MYHHUIMNAIBbHOM YCIyrH, ONpeaesnseT
Hanuyue TU00 OTCYTCTBUE Y 3asSBUTENS MpaBa Ha MOJyYCHHWE MYHHIIMIAIBHOW YCIYTH U TOTOBUT
pelieHre O MpeAOoCTaBICHUMM MYHHUIMNAIbHOM yciyru ¢ uHpopManued u3 ¢enepaibHOl 0Oa3bl
TaHHBIX 0 pesynbrartax EI'D, nubo 06 oTkaze B ee MPEAOCTABICHUN NIPU HATUYUH OOCTOSTENBCTB,
yKa3aHHBIX B TyHKTE 2.9 HACTOSIIET0 aIMUHUCTPATHBHOTO PETIIaMEHTA.

B cnyuae, ecniu B mpoliecce MPOBEPKU 3asBIICHMS, BBIABICHbI OCHOBAHMS Il OTKa3a B
MPEIOCTABIEHUN MYHHUIIMIAIBHON yCIyrd, CHENUAINUCT YHNOJHOMOYEHHOIO OpraHa pa3bsCHSET
3asBUTEJI0 OCHOBAHUA OTKa3a B MPEI0CTABIEHUH MYHUIIUMIIAIBLHON YCIYyTH.

OAHOBpPEMEHHO 3asBUTEIIO BO3BPAIIAETCS €0 3asBIICHUE.

Ecnu B xozie mpoBepKH 3asiBJICHUSI HE BBISBICHBI OCHOBAHUSA ISl OTKa3a B MPEIOCTaBIECHUU
MYHHULIMNIAJIbHOW yCIyTrd, Ha OOpaTHOW CTOpPOHE 3asBIIEHUS MPOCTAaBISIETCd OTMETKa O
COOTBETCTBUU JOKYMEHTOB JJIs MPEJOCTABICHHS MyHUIIUNIATBHOM YCIYru. 3apoc perucTpupyercs
B «KypHane perucrpaiiu 1 yuera BXOJAIIeH KOPPECITOHICHIIUN.



MaxkcumanbHbIN CPOK PACCMOTPEHHUS IOKYMEHTOB HE JIOJKEH MPEBBIIATH 1 JHA.

Kpurtepuii npuHATHS peLICHUS: pAaCCMOTPEHHE 3asiBICHHUs O MPEIOCTaBICHUN HH(POpMAIUU
u3 geaepanbHOi 6a3bl TaHHBIX 0 pe3yabrarax EI'D u npuiiokKeHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbraroMm aAMMHHMCTPaTHMBHOW IPOLEAYPHl SIBJISAETCS PACCMOTPEHHME 3asBICHUSI O
npenocraBieHuud uHbopManuu U3 QeaepasbHONM 0a3bl JAaHHBIX O pe3yibTaTax €IUuHOTO
rOCyIJapCTBEHHOI'O0  3K3aM€Ha Y  HNPWIOXKEHHBIX K HEMY JOKYMEHTOB U  IIPUHSTHE
COOTBETCTBYIOIIETO PELICHHUS.

3.1.3. Brlgaua (HampaBieHHE) JOKYMEHTOB IO  pe3yiabTaraM  HpPeAOCTaBICHHS
MYHHULUIIAJIBbHON YCIYyTH.

OcHoBaHveM i1 Hadaja aJIMHHHCTPAaTUBHOW HPOLEAYpPbl SBIIAETCS PEIICHHE O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH 00 00 OTKa3e B €€ MPEAOCTaBICHHH.

Crenuanuct ynoJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a pacCMOTpEHUE U OQopMIICHUE
JOKYMEHTOB JJISi TPEJOCTaBJICHUS MYHUIMIAJIBHON YCIYTH, YBEIOMIISICT 3asBUTeNs B (opwme,
YKa3aHHOMH B 3asiBJICHUH (YCTHOI (popMme, 110 MOYTe, [0 SJIECKTPOHHOI 1moyre).

B pemenun 06 oTkaze B NpEIOCTABICHUM MYHHIIMITAILHOW YCIYrd ¢ WHPOpMAIUEH U3
denepanbHO 0a3bl TaHHBIX O pe3yJbTaTaxX €IMHOTO roCyIapCTBEHHOrO 3K3aMeHa B 00s3aTeIbHOM
HOPS/IKE TOJDKHBI OBITh YKa3aHbI IPUYMHBI OTKA3a.

OTBeT perucTpupyercss B JKypHAJIE HCXOMSIIEH KOPPECHOHACHIMM M HapaBiseTcs
3asIBUTEIIIO.

MaxkcuManbHBIA CPOK BBITIOTHEHHS MPOLIEIYpPhI cocTaBisgeT | pabouwnii 1eHb.

Kpurtepuii npuHATHS pelieHus: Bblada (HaIlpaBlIeHHWE) TOKYMEHTOB IO pe3ylbTaTaM
OPUHIATHUS pELIeHUs O MpefocTaBieHur uHbopManuu u3 (enepanbHoil 0a3pl AAHHBIX O
pesynbpTatax EI'D.

PesynpraroM  aAMUHHCTpATUBHOM  MpOIENypbl  SBISETCS  Bbaaya  (HampaBlIeHHE)
JOKYMEHTOB IO pe3yilbTaTaM IMPHHATUS pPEUIeHHs O TMPEeNOCTaBICHUHM WHPOpMAUU U3
denepanbHOl 6a3bl JaHHBIX O pe3ynbrartax EI'D.

3.2. Ilopsinok ucripaBieHUsl TOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHBIX B PE3YNbTaTe
MIPEA0CTABICHNS MYHULIUITAIBHON YCIYTH JTOKYMEHTaX.

OcHoBaHMeM I Hayaja aJMHHHCTPATUBHOW MpOLIEIYpbl SBISETCS IPEACTaBICHUE
3asgBUTENIEM B YIOJHOMOYEHHBIN OpraH 3asBieHHs IO (opMe COrigacHO NPUIIOKEHUI0 2 K
HACTOALIEMY aJMMHHUCTPAaTUBHOMY pErjJaMeHTy o0 MWCIpaBIeHUH OLIMOOK U OIle4aToK B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEAOCTAaBICHUS MyHULIUIIAIBHON YCIIYTH.

K 3asBieHHnI0 NTOMUMO JTOKYMEHTOB, SIBJISIOUINXCS OCHOBAHUEM IS UCIIPABJICHUS OIIMOKU
(omeuaTku), 3asBUTENb IMPUKIAIBIBAET OPUTHMHAT JIOKYMEHTa — pe3yJbTaTa MpeJoCTaBICHUS
MYHUIIMNIAJIBHON yCIIyTu Ha OyMa)kHOM HocuTene (IpY HaJIU4uum).

JIOKHOCTHOE JIMIIO YITOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHUE
MYHUIIMIIAJIBHON YCIyTH, pacCMaTpUBAET 3asBJIEHUE, IPECTABIEHHOE (HAIIPaBIEHHOE)
3asiBUTEIIEM, U IPOBOJUT NPOBEPKY YKa3aHHBIX B 3asBJICHUU U JOKYMEHTaX CBEJIEHUI B CPOK, HE
MpEBBIIIAOIINN 2 pabOUYMX AHS C JAThl PETUCTPALIUN COOTBETCTBYIOIIETO 3asBJICHUS.

KpurepueM npuHsTHS pelIeHUs 10 aIMUHUCTPATUBHON IPOLEAYPE SABJIAECTCSA HAIUUUE WIN
OTCYTCTBHE TaKMX OIEYaTOK U (WIM) olIMOOK. B ciyyae BbIsSIBIEHUS JONMYLIEHHBIX ONEYaToOK U
(unu) omMOOK B BBIAHHBIX B pe3yJIbTaTe MPeAOCTaBICHHS MyHUIIMIIAIIBHON YCIYTH JJOKYMEHTax
JOJIKHOCTHOE JIMIIO YIIOJITHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a ITPEI0CTABIICHUE
MYHUIIMIIAJIbHON YCIIyTH, OCYIECTBIISIET UCIIPABJIICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK,
HE TIPEBBIMAIINN 5 pabouux THEH ¢ MOMEHTA PETUCTPAIIMU COOTBETCTBYIOIIECTO 3asBJIICHHS.

B ciydae oTcyTcTBHS OmMeyaToK M (MJIM) OMIMOOK B JOKYMEHTaX, BBIJAaHHBIX B PE3yJIbTaTe
MIPEIOCTABIEHUSI MYHULIUIIATBHON YCIYTH, TOJKHOCTHOE JIUIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBIEHNEe MyHULIUTIAIILHONW YCIYTH, TUCBMEHHO COOOIIAaeT 3asBUTEINI0 00
OTCYTCTBHH TaKHX OIEYaTOK U (WJIM) OIIUOOK B CPOK, HE MPEBBIIAIOIMINN 5 pabounx AHEN ¢
MOMEHTA PETUCTPALIUU COOTBETCTBYIOIIETO 3asIBJICHUS.

3asiBieHre 00 UCIPABIEHUH OIIMOOK U ONEYaTOK B TOKYMEHTAaX, BHITAHHBIX
B pe3yJIbTaTe MPEeJOCTaBICHUS MyHUIIUIIATBHOM yCIYTH, MOKET OBITh IPECTABICHO 3asiBUTEIEM B
ANIeKTpoHHOH (opMme, B ToM uncie uepe3 EIITY, PIII'Y (npu Hanuyuu TeXHUUECKON
BO3MOXKHOCTH).



B cnyuae nogauu takoro 3assienus yepe3 EINNY, PIII'Y ucnpaBiieHHBIN TOKYMEHT B
AIIGKTPOHHOM BHUJIC WITU CKaH JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE, JOKYMEHT, HH(POPMHUPYIOIIHIA
00 ucnpaBlieHUU OMIMOKH B BBIJAHHBIX B pe3yJbTaTe MPEJ0CTaBICHUS TOCYJapCTBEHHOMN YCIYTH
JIOKYMEHTaX WU YBEJOMJIEHHE 00 OTCYTCTBHU OMIMOKH (OIMMOOK) B BEIAHHBIX B PE3yJbTaTe
MPEIOCTABIICHUSI MyHULIUIIAJIBHON YCIYTU TOKYMEHTaX, pa3MellaeTcs B INYHOM KaOuHeTe
3assuTeist Ha EINTY, PIITY.

Pe3ynbraTom aIMUHUCTPATUBHOM MPOIEAYPHI SABISIETCA Bblaya (HallpaBJIeHUE) 3asBUTEIIO
MCIIPaBJICHHOTO B3aMEH PaHEE BHIJAHHOTO JOKYMEHTA, SIBJISIOLIErOCsS Pe3yIbTaToOM
MIPEIOCTABIICHUSI MYHULIUIIATHHON YCIYTH, UM COOOIIEHNE 00 OTCYTCTBUU TaKUX ONEYaTOK U
(vn) omMOOK.

4. ®opMbI KOHTPOJISI 32 IPe0CTABJIEHHEM MYHUIIMIIAJIbHON yCIAYyTH

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIEro KOHTPOJIA 3a COONIOJEHHEM M HCIOJIHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMIJAMH  IIOJIOKEHUH HACTOALIErO0  aJIMHUHHUCTPATUBHOIO
pernmaMeHTa W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K
MIPEAOCTABICHUI0 MYHUIIMNAIBHOW YCIYI'M, a TaKXe NPUHITHEM PEIICHUH OTBETCTBEHHBIMU
JULAMH.

Texymuit KOHTpOIb 32 COONIOJIGHHEM U HUCHOJIHEHUEM JIOJDKHOCTHBIMH  JIMIIAMU
YIIOJTHOMOYEHHOI'O OpraHa y4dera IMOJOXEHHH JaHHOIO aJMUHUCTPATHBHOTO PErjaMeHTa M HMHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUA K  MPEJOCTABICHHUIO
MYHUIIUMIIAJGHON YCIIYyTH, a TaKXe MNPUHATHEM HMU pEIICHUM (Janee - TEKYIIMd KOHTPOJIb
JESTENIbHOCTH ) OCYIIECTBIISICT PYKOBOIUTEND YIIOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTpPOJIb OCYIIECTBISETCS IYyTEM IPOBEACHMSI IPOBEPOK COONIOACHUS U
WCIIOJIHEHUSI ~ JOJDKHOCTHBIMM ~ JIMIIAMM W COTPYJHUKAMHU  MOJIOKEHUW  HACTOALLErO
aIMUHUCTPATUBHOTO pErJIaMEHTa W HMHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIAIbHOU YCIYTH.

4.2. Tlopsaok W MEPUOAMYHOCTH OCYIINECTBICHHUS TUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK
MOJIHOTHI M KauecTBa MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd, B TOM YHUCIE MOPSAOK U (POPMBI
KOHTPOJIS 3a TMOJIHOTOW M Ka4€CTBOM IPEJOCTABIECHUS MyHUIIUTIIANbHON YCIYTH.

KoHTposib 32 MOJIHOTOM M Ka4e€CTBOM MPEAOCTABICHHUS] MyHUIIMNAIBHOW YCIYTH BKIIFOYAET B
ce0si mpoBeJIeHHE MPOBEPOK, BHISIBICHWE W YCTpaHEHUE HApPYIICHUI MpaB 3asBUTEJCH, MPUHATHE
pelieHuid U TOATOTOBKY OTBETOB Ha MX OOpalleHHs, CcoJepiKallue >Kajao0bl Ha JeWCTBUS
(6e3neiicTBUE) COTPYTHUKOB.

[IpoBepkn  MHOJHOTBI M  KadecTBa  MNPEJOCTABICHHMS  MYHULUIAIBHON  YCIYTH
OCYIIECTBIISIIOTCS HAa OCHOBAaHMM JIOKAJIbHBIX AaKTOB OpraHa MECTHOTO CaMOYIpPaBJIECHUS
Kemeposckoii o6mactu — Ky30acca (nasnee - opraH MECTHOT'O CaMOYIPaBJICHUS).

[IpoBepkn Mmoryt OBITH TUJIAHOBBIMH W BHEIUTAHOBBIMU. [lOpSAIOK W TMEPHOAUYHOCTH
MJIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJUTENEM YIIOJTHOMOUYEHHOrO oprasa. [lpu nposepke
paccMaTpuBalOTCS BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHUEM MYHHUIMIAIBHON YCIyru
(KOMILIEKCHBIE POBEPKH ), TN OT/IEIbHBIE BOTIPOCH! (TEMAaTHUYECKHE TPOBEPKH ).

BnemnianoBsie mpoBepKH MPOBOSTCS JIJIsl MPOBEPKU (haKTa YCTpaHEHUsSI paHee BBISIBICHHBIX
HapyIICHUH, a TakXke B Ciydae MOJy4YeHUs >Kano0 Ha aelicTBus (Oe3eiiCTBHE) COTPYIHUKOB.
[TpoBepku Takxe MPOBOJATCS O KOHKPETHOMY OOpAaICHUIO 3asBUTEIIS.

[lepnoanYHOCTE OCYIIECTBIEHUS IIJIAHOBBIX TPOBEPOK — HE PEXKE OAHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIIUMIAJIBHBIX CIY)KAIIUX OpraHa MECTHOTO CaMOYIIpPaBIEHUS U
JOJDKHOCTHBIX JIMI MYHUIUIAIBHBIX YUYPEXKICHUM, YIOJIHOMOYEHHBIX OpPraHOM MECTHOIO
CaMOYIIPaBJICHUS Ha MPEAOCTABICHWE MYHHIMIIAIBHOW YCIYrd, 3a PpEUEHUs M JEUCTBUSA
(Ge3melicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEIOCTABICHHS MYHHUIIUTIATHHON
YCIIYTH.

[lo pe3ynbTaTam NpPOBEPOK B CIIy4yae BBISABJICHHUS HAPYIICHUM MOJIOKEHUN HACTOSIIETO
aIMUHUACTPATUBHOTO pErJIaMeHTa W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUTIAIILHON yCITyTH, BUHOBHBIE COTPYJIHUKU U JOKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATENLCTBOM Pocculickoit denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPUEM 3asBJICHUN U JOKYMEHTOB, HECYT MEpPCOHAIbHYIO



OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPS/IKA IPUEMa U PErUCTPaLUU JOKYMEHTOB.

CoTpynHHKHM, OTBETCTBEHHBIE 3a IIOJTOTOBKY JOKYMEHTOB, HECYT I€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPsIKa OPOPMIICHHS JOKYMEHTOB.

CoTpynHHKHM, OTBETCTBEHHbIE 3a BblIauy (HampaBi€HHE) JOKYMEHTOB, HECYT
HEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOACHUE MOPAIKA BbIAUH (HAIPABJICHUS) TOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TOAINKCABINEe JOKYMEHT, C(OPMHPOBAHHBIA MO0 pe3yiabTaTam
IIPEIOCTABICHUSI MYHULUIAIBHOM  yCIYyTdM, HECET IE€PCOHAIBHYI0 OTBETCTBEHHOCTH 34
IIPABOMEPHOCTh IPUHATOIO pEUIEHWs M BblAAuu (HANpaBIEHMs) TAKOro JOKyMEHTa JIHILY,
IpeJCTaBUBLIEMY (HAIPaBUBLIEMY) 3asBICHUE.

IlepconanbHass OTBETCTBEHHOCTb COTPYJHUKOB M JIOJDKHOCTHBIX JIML[ 3aKPEIUIAETCS B UX
JIOJDKHOCTHBIX MHCTPYKLHUSX B COOTBETCTBUM C TpeOOBaHMSAMHM 3aKOHOJaTeNbcTBa Poccuiickoin
denepanuu.

4.4. TlonoxeHus, XapakTepHu3ylollHe TpeOOBaHHUS K MOPSAKY M (GopMaM KOHTPOJIS 3a
IPEJOCTaBIEHUEM MyHULIMIIAIILHOM YCIyIH, B TOM YHUCIIE CO CTOPOHBI I'pakJaH, UX 0ObeANHEHUN 1
OpraHu3aIuu.

KOHTpOib 3a HCIOJHEHHWEM [aHHOIO aJMUHHUCTPATUBHOIO pErjaMeHTa €O CTOPOHBI
rpaxiaaH, uX OOBEIMHEHWA M OpraHU3alMi SBISETCSA CaMOCTOSTEIbHOH (HOpMON KOHTpPOJIS U
OCYILECTBIIICTCSI IIyTE€M HampaBieHUs OOpalleHu B aJMUHUCTPALMIO MYHUIUNAILHOIO
oOpa3oBaHMs, a TakXKe TIyTeM OOKaloBaHUS JelcTBUi  (Oe3MelCTBUS) ¥ PEIICHH,
OCYILECTBIISIEMBIX (IPUHATHIX) B X0/1€ UCIIOJIHEHUS HACTOALIETO a/IMUHUCTPATUBHOIO perjaMeHTa.

I'paxnane, ux oOBEAMHEHHS W OpraHM3allMM BIPAaBE HANpaBIATh 3aMEUYaHUs W
IIPEIUIOKEHUS 110 YIYUIICHUIO Ka4eCTBA U JIOCTYITHOCTH IIPENOCTABJICHNS MyHULIUIIAJIbHONW YCIIyTH.

5. JlocyneOHbiii (BHecyneOHbIN) NOPAAOK O00:KAaJ0BAHUSI pelIeHUMd M JAeldCTBHIl
(Oe3nelicTBHS) OpPraHa, NPeAOCTABJISIIOIIECI0 MYHHIIUNIAJIBHYIO YCJIYIy, OPraHU3alii, a TaKKe
UX JOJKHOCTHBIX JIMI, MyHUIIUNAJIBHBIX CJIY:KAIIUX, PA0OTHHKOB

5.1. udopmanus aiis 3asiBUTENS O €ro MpaBe MoJaTh kKajlo0y Ha pelieHue u (win) aecraue
(Oe3melicTBME) OpraHa MECTHOTO caMOyIpaBieHus U (WIM) €ero JIOJDKHOCTHBIX — JIHII,
MYHULIMIIAJBHBIX ~ CIY)KAllUX, a TakKe JODKHOCTHBIX JIMI[  YIOJHOMOYEHHOIO Oprasa,
MPEIOCTABISAIONINX MYHUIIUNIAIBHYIO YCIYTY (Aanee - xanoba).

3asBUTENN UMEIOT NpPaBO MOJaTh ’kajlo0y Ha pemeHue U (win) aelicteue (Oes3nelicTBue)
OpraHa MECTHOT'O CaMOYMpAaBJICHUS U (M) €€ JOJDKHOCTHBIX JIML, MyHUIIUIATbHBIX CIYXKaIIUX, a
TaK)K€ JOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOIO OpraHa, MpeIOCTaBIAIOMINX MYHUIUIAIbHYIO
ycayry.

Nudopmanus mis 3asButeneit 00 ux mpaBe Ha JocyleOHoe (BHecyneOHOe) o0kaJoBaHUE
pewieHuid, aedcTBui (Oe37eiicTBUsA), NPUHATHIX (OCYLIECTBISEMBIX) B XOJI€ IpPeNOCTaBICHUS
MYHHULMIIAIBHOMN ycinyry, pasmeniaercs Ha EIIIY, PIITY.

5.2. IIpenmer xano0sl.

[IpeameTom kaynoObl SBISIOTCS pEIICHUS U JAeUCTBUs (Oe3/eiicTBUE) opraHa MECTHOTO
CaMOYIPABJIEHUS, JODKHOCTHOIO JIMI]A OpraHa MECTHOIO CaMOYINpPaBIEHUS, MYHHULHIAIBHOIO
CIIy’Kalllero, JIN00 JOKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa.

3asBUTENb MOKET 0OPATUTHCS C Kallo0OM, B TOM YHUCIIE B CIEIYIOIUX CIIyqasx:

HapylLIeHHE CPOKA PETUCTPALIMU 3a1poca O MPEAOCTaBICHUH MYHULIUITAJIbLHON YCITyTH;

HapylLIEHHE CPOKA MPENOCTABJICHNS MyHUIIMIIAILHON YCIIyTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU IMPAaBOBBIMU
aktamu Poccuiickoit denepariy, HOpMaTUBHBIMM NPaBOBBIMU akTaMu KemepoBckoil obnmactu -
Ky3zbacca, MyHHIIMTTIaTbHBIMU [TPABOBBIMU aKTaMU JJIsl IPEIOCTABIEHUS! MyHULIUTIATbHON YCIYTH;

OTKa3 B NpUEME JTOKYMEHTOB, MPEJOCTABIEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit @enepanny, HOpMaTUBHBIMU NMPAaBOBBIMH akTaMH KemepoBCcKoil
obnactu - Ky3b6acca, MyHMIIMTIAILHBIMU TIPABOBBIMH aKTaMU JUIsl IIPEIOCTABICHUS MYHUIIUITATIBHON
YCIIyTH, y 3asiBUTENS;

®0TKa3 B IMPEIOCTABICHUN MYHULUNAIBHON YCIYI'M, €CJIM OCHOBaHUs OTKa3a He
IPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMH M MPHUHATBIMH B COOTBETCTBUM C HUMH HHBIMU



HOPMaTHUBHBIMU MPABOBbIMU akTamMH Poccuiickoii denepannu, 3akOHaMU 1 HHBIMU HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu Kemeposckoii o6mactu - Ky3b6acca, MyHUITUTIATEHBIMU TPAaBOBBIMH aKTaMH;
e3arpebOBaHUE C 3asgBUTENs MPU NPEJOCTABICHUH MYHUIUINAIbHOM YCIyrd IUIaThl, HE
pelyCMOTPEHHON HOPMAaTHBHBIMU IPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU
npaBoBbIMU akTamMu Kemeposckoit ob6mactu - Ky3bacca, MyHUITUTIATbHBIMU ITPABOBBIMH aKTaMH;

® OTKa3 OpraHa, NpeoCTaBiISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIa OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIMIAIBHYIO YCIYry, B HCHPaBICHUH AOMYIIEHHBIX MMHU OIEYaTOK U
OmMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHHUIIMIIAIBHON yCIYrH JOKYMEHTax JH0o
HapyIIEHUE YCTaHOBJICHHOI'O CPOKA TAKUX HCIPABICHHUIA;

® HApYUIECHUE CPOKA WJIM NOpSAJKa BBIJAYM JOKYMEHTOB IO pE3yJbTaTaM IPEI0CTaBICHUS
MYHHULUIIAJIBHON YCIYTH;

® [[PHOCTAHOBJICHUE  MPENOCTABICHUS  MYHHUIMNAIbHOM  yCIyrH, €clidi  OCHOBAaHMUS
MPUOCTAHOBIICHUSI HE MIPEyCMOTPEHBI (peliepaibHbIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C
HAMHU MHBIMM HOPMATHBHBIMU IPaBOBBIMH akTaMu Poccuiickoii denepanuu, 3aKOHAMA U MHBIMHU
HOPMAaTUBHBIMHM TpaBOBbIMU akTamMu Kemeposckoil obmactu - Kyszbacca, MyHHIHMIATIbHBIMU
NPaBOBBIMHU aKTaMHU.

Kanoba nomxkHa cogepxarh:

® HaMEHOBAaHHUE OpraHa, MPEeAOCTaBIISIIOIIEr0 MyHULIUNIAIbHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, HpeIOCTaBISAIOLIEI0 MYHULUNAIbHYIO YCIYry, JU00 MYHULMIAIBHOTO CIYXallero,
peleHus u aelictus (6e3aeiicTBIE) KOTOPBIX 00KaIyloTCS;

e haMmInio, UM, OTYECTBO (TOCIETHEE - NPU HAJIMYUH), CBEIACHUS O MECTE >KUTEIbCTBA
3asgBHUTENS - (PU3MYECKOTO JIUIA JTMO0 HAMMEHOBAHUE, CBEICHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOpUJIMYECKOTO JIMIa, a Takke HoMep (HoMepa) KOHTakTHOro TteiedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMM) U TIOYTOBBIA alpec, MO KOTOPBIM JOJDKEH OBITH HarpaBlieH
OTBET 3asIBUTEIIIO;

ecBeleHUsT 00 oOkalyeMbIX pelleHusax W jJeictBusx  (Oe3geiicTBuUM) — oprasa,
MPEIOCTABISAIONIEIO0 MYHHUIMIIANBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIErO
MYHULIMINIAJIBHYIO YCIIYTY, IN00 MyHUILIUIIAIBHOTO CIIYXAaIlEro;

® TOBOJIbI, HA OCHOBAaHUHM KOTOPBIX 3asiBUTENIb HE COIJIACEH C pEHIeHHEeM U JeWCTBUEM
(Oe3melicTBMEM) OpraHa, NPEIOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY, ITOJKHOCTHOTO IIKIA
opraHa, MpeIOCTaBISAIONIEI0 MYHULUINAIBHYIO YCIYry, JUO00 MYHULHUIAIBHOIO CIIY)KAIEro.
3asBUTENIEM MOTYT OBITH NPEJICTAaBICHBI JOKYMEHTHI (IIPU HAJIUMYWH), TOATBEP)KIAIOIINE TOBOIBI
3asiBUTEIIS, THOO UX KOIHMH.

5.3. Opran MeCcTHOrOo CaMOYIpaBJIEHHs M YHOJHOMOYEHHbIE Ha PACCMOTpPEHHE KaJoObl
JOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET OBITh HalpaBjieHa anooa.

XKanoba Ha pemienue, aevictBue (6e31elHCTBIE) JOIKHOCTHBIX JIUIL YIIOJIHOMOYEHHOT'O OpraHa
Opd  TPEAOCTABIICHHM MYHHUIMITATBHON YCIYyrH MOXET OBITh TIOJaHa B  aJMHUHUCTPAIHIO
MyHUIINaIbHOro oopazoBanust KemepoBckoit obnactu - Kysb6acca.

Kamoba mwa pemenue, npeWictBus (Oe3/eWCTBHE) OTBETCTBEHHOTO CHEIUANIKNCTA -
MYHUIIUIATBHOTO CITY’KAIlero MoAaeTcsl Ha4YaJbHUKY YIIOJIHOMOYEHHOTO OpIaHa.

Kanoba Ha pemeHue, aeiictBus (Oe3nelicTBHE) HavadbHUKA YIOJHOMOYEHHOIO OpraHa
NOJaeTCsl 3aMECTUTENTIO TJIaBbl MyHHIIMIIATBHOTO oOpa3oBanust Kemeposckoit obnactu — Kysbacca
(manee — 3aMeCTUTENb TJ1aBbl), KypUpYIOIIETo chepy 00pa3oBaHUsI.

Xanoba Ha pemenue, neiictBus (Oe3neiicTBHE) 3aMecTHTENs TJaBbl Mojaerca [nase
MyHHUIIMTIaJbHOTO 00pa3zoBaHus KemepoBckoii obnactu - Kysbacca.

5.4. ITopsi0K IOJJauu ¥ PACCMOTPEHHUS KAJIOOBI.

Xanoba nonaercst B nucbMeHHOHN (hopme Ha OyMa>kHOM HOCHTENIE, B AJIEKTPOHHOU (opme B
OpraH, Mpe10CTaBISAIOINN MYHHIIUIIATBHYIO YCIIYTY.

XKanoba Ha pemenus u JeiicTBus  (Oe3deiicTBHE) oOpraHa, IPeIOCTABIISIONIETO
MYHUIUTIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MpPeOCTaBJISIONIEr0 MYHHMIUIAIbHYIO
yCIyry,  MYHHIMIAIBHOTO  CHYXalllero, pPYKOBOJIUTENS  OpraHa,  MpeJoCTaBJISIOLIETO
MYHUIUIAIBHYIO YCIYTY, MOXKET ObITh HampaBieHa mo moute, yepe3 MO®II, ¢ ucnonp3oBaHueM
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHONW ceTn «VHTepHeT», oQuUManIbHOTO caiiTa oOprasa,
npeocTaBisonero Mynununansayo yeuyry, EINIY, PIIT'Y, a Takxke MoxeT ObITh MpUHATA NpU



JUYHOM IIpUEME 3asiBUTEINS.
B caydae momaum >xanoObl MpH JTUYHOM TMpPUEME 3asBUTENH MPEACTABISET TOKYMEHT,
YAOCTOBEPSIONINI €ro JIUYHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoi denepanuu.
B ciyudae ecnu xkanoba mogaercs yepes MpeaCcTaBUTEINs 3assBUTEINS, TAKKE MPEACTaBISACTCS
JIOKYMEHT, MOJATBEPKAAOUIMN TOJHOMOYHS HAa OCYILLECTBIECHUE ACHCTBUNA OT UMEHU 3asBUTENs. B
KAaueCTBE JOKYMEHTA, MOATBEPKIAIOIIETO MOJHOMOYNS Ha OCYUIECTBIEHHUE JCHCTBUI OT MMEHU
3asiBUTEJIS, IIPEJICTABIIACTCS:

eodopMIICHHAasT B COOTBETCTBMM C 3aKOHOAATEIhCTBOM Poccuiickoit  Denepanuu
JOBEPEHHOCTD (U1t (PU3MYECKUX JIUIT);

eodopMIIeHHass B COOTBETCTBMM C 3aKoHoAarelabcTBOM Poccuiickoit  Penepauuu
JIOBEPEHHOCTh, IOJIMCAaHHAs PYKOBOJAMTENIEM 3asiBUTENs WM  YIOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JUIIOM (/151 FOPUIUUECKUX JIUIL);

® KOIUA PEIIeHUsl 0 Ha3HaYeHUH WK 00 n30panuu aubo npukKaza 0 Ha3HaYeHUH (PU3UIECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (hU3MYECKOoe JHUI0 00JafaeT MpaBoOM
JIEeICTBOBATh OT UMEHH 3asBUTENS O€3 1IOBEPEHHOCTH.

[Tpu nmonaye xkanoObI B AIEKTPOHHOM BUJAE JOKYMEHTBI MOTYT OBITh MpeiCTaBIeHbI B (popme
AJIEKTPOHHBIX JOKYMEHTOB, IMOJIMCAHHBIX 3JIEKTPOHHOHN MOJAINUCHIO, BUJ KOTOPOW MPEAyCMOTPEH
3aKoHOaTenbcTBOM Poccuiickoii ®Denepaunu, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOIIUA JTUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

B cnyuae ecnu xano0a mojaHa 3asiBUTENIEM B Oprad (JOKHOCTHOMY JIMIY), B KOMIIETEHIIUIO
KOTOPOTO HE BXOJIUT MPHHATHE PELICHHS 10 jXKanobe, B TeUeHUE TpeX padouux JHEH co IHs ee
pErucCTpallMi yKa3aHHBIA OpraH HampaBisieT kajol0y B YIOJIHOMOYEHHBIH Ha €€ paccMOTpeHHe
OpraH M B MMCbMEHHOU (hopMe HHYOPMUPYET 3asBUTEINS O NIEPEHANIPABICHNH JKaJI00bI.

[Ipu 5TOM CpOK paccCMOTpeHHUsl KaloObl HMCUUCISETCS CO JIHA PETUCTPAllUU KaloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

5.5. Cpoku paccMOTpEHUs KaIOOBI.

Kanoba, mocrynuBiiass B YIOJIHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH, IOJJIEKUT
perucTpaluu HE TMO3JHEe CIEAyIIero pabouero JHA co JAHA ee mocryruieHus. JKamoba
paccMarpuBaeTcs B TeueHue 15 pabouux JHEH co AHS €€ perucTpaiuu.

B ciydae oOanoBaHus O0TKa3a OpraHa, MpeAOCTaBISAIONIET0 MYHHIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA B TPUEME JTOKYMEHTOB Yy 3asBHUTENsSI JTHUOO B HMCIPABICHUM JOMYIICHHBIX
OTIEeYaTOK M OMMOOK HIIM B Cliydae 00)KaJIOBaHUS 3asBUTENIEM HAPYIIEHUS YCTAHOBIEHHOTO CPOKa
TaKMX MCHPaBIEHUI jkanoba paccMaTpuBaeTcs B TeUeHUE 5 pabounx JTHEH co AHS €€ PErucTpaltu.

5.6. IlepeyeHb OCHOBaHUU Ui MPUOCTAHOBJICHUS PACCMOTPEHHS KalOObI, B CIydyae €ciu
BO3MOXHOCTh NTPUOCTAHOBJICHHSI MPEAYCMOTPEHA 3aKOHOJATeNbcTBOM Poccuiickon denepanuu u
3akoHo1aTenbcTBOM KemepoBckoit obnactu - Kyz0acca.

OcHOBaHU JIsl MPUOCTAHOBJICHHSI PACCMOTPEHHMS JKajlo0bl 3aKOHOAATENICTBOM Poccuiickoit
®denepanun 1 3akoHoAaTenbcTBOM KemepoBckoii obmactu - Ky3zbacca He mperycMOTpeHo.

5.7. Pe3ynbTar pacCMOTPEHHUS KaN00BbI.

[To pe3ynbraTam paccMOTpPEHUs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOIINX PEIIeHH:

® YJIOBJIETBOPHUTH Kajno0y;

® OTKa3aTh B yJIOBIETBOPEHUH KAT00bI.

B caywae npusHaHus KanoObl MOJUIeXKalleld yIOBJIETBOPEHHIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B TMYHKTE 5.4 HACTOSIIET0 aJMHUHUCTPATUBHOTO pPErJIaMeHTa, JaeTcs WHGopMmanus o
JNENCTBUSAX YIOJIHOMOUYEHHOTO OpraHa B LESIX HEe3aMEeMJIMTENbHOIO YCTPAHEHHUS BBISBICHHBIX
HapyleHUd MpH OKa3aHUM MYHULUIAIBHOM YCIyrd, a TakXKe TIPUHOCATCA W3BUHEHHUS 3a
JIOCTaBJICHHbIE HEYJ00CTBa M YyKa3bIBaeTcsi MHGpOpMallus O JalbHEWIIUX JAEWCTBUAX, KOTOpHIE
HEOOXO0IUMO COBEPIITUTH 3aBUTEINIO B IEJSAX MOTYYCHHUS] MYHUITUTIAIBHON YCITYTH.

B cnydae npusHaHus jkajgoObl HE MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asABUTEIIO,
yKa3aHHOM B TMyHKT€ 5.4  HACTOAILIErO0  aJMUHUCTPATUBHOIO  perjiaMeHTa, JaroTcs
apTyYMEHTHPOBAHHBIC Pa3bsICHEHUS O MPUUYWHAX MPUHATOTO PEIICHHS, a TaKke HHPOpMaIus O
nopsiake 00KaIoBaHUSI IPUHATOTO PEUICHHUS.

B cinyuae ycraHoBieHHsS B XOJle¢ WM IO pe3yjibTaTaM PacCMOTPEHHS KajloObl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WIH MPECTYIUICHUs CIIEHAIUCT OpraHa MECTHOTO



CaMOYIIpaBJICHHs], CHEIHMAIMCT YIOJHOMOYEHHOIO OpraHa, HAJEJICHHbIM ITOJHOMOUYUSAMHU I10
pPacCMOTPEHHIO JKanod, He3aMeIIUTEIbHO HampaBiIsieT HWMEIOIIMecs MaTepuaibl B OpraHbl
HPOKYpaTyphbl.

B ynosnerBopeHnu xano0bl OTKAa3bIBACTCA B CICAYIONINX CIyYasiX:

e xano0a npu3HaHa HeOOOCHOBAHHOM;

® HAJIMYKE BCTYNMBIIETO B 3aKOHHYIO CUJIy peIleHHs CyAa, apOuTpa)xKHOro cyja 1o xajiode o
TOM € IIPEMETE U 110 TEM K€ OCHOBAHUSM;

e[ioflaya JKajoObl JIMLIOM, IIOJIHOMOYHUS KOTOpPOIO HE NOJATBEP)KIEHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

® HAIMYKME PELICHUs M0 Xajnole, IPUHATOrO paHee B OTHOIIEHUHU TOTO K€ 3asBUTEISA U 110
TOMY K€ MPEeIMETY KaJOOBI.

YIOTHOMOYEHHBIH OpraH BIIPaBe OCTABUTH kKalo0y 0€3 OTBETa B CIEAYIONIUX CIIydasx:

eHAIMYME B JKano0e HELEH3YPHbIX MO0 OCKOPOMTENbHBIX BBIPRKEHUH, Yrpo3 JKU3HHU,
3JI0POBBIO U UMYILECTBY JOPKHOCTHOTO JIMLIA, a TAK)KE YJIEHOB €r0 CEMbH;

® OTCYTCTBHE BO3MOKHOCTH MPOYUTATHh KAKYIO-THOO YacTh TEKCTa KaloObl, (aMIIIUIO, UM,
0TYECTBO (IIOCJEHEE - IPU HAJTMYUK) U (WIM) IOYTOBBIN aJipec 3asBUTENs, YKa3aHHBIE B )Kanooe.

B ciydae ycraHoBieHHMs B XOA€ WM IO Pe3yJbTaTaM PAaCCMOTPEHMs >KaloObl IPU3HAKOB
cocTaBa aJMHHHCTPATUBHOIO IPaBOHAPYLIEHUS WJIM HNPU3HAKOB COCTaBa MPECTYIJICHUS
JOJDKHOCTHOE JIMIIO, YIOJHOMOUYEHHOE Ha PAacCMOTpPEHHE >Kanod, He3aMeIJIUTEIbHO HampaBiseT
COOTBETCTBYIOILIME MaTepUajbl B OpraHbl IPOKYpPaTypHI.

5.8. Iopsinox MHGOPMUPOBAHUS 3asIBUTENS O pe3yJIbTaTax PacCCMOTPEHUS KaJIOOBI.

He nosgnee s, ciemyrouiero 3a JHEM NPUHATUS PELLIEHUs, 3aABUTEII0 B NHUCbMEHHOU
dopme U, 10 KeTaHHIO 3asIBUTENS, B 3JIEKTPOHHOM (popMe HampaBiiseTcs MOTUBUPOBAHHBIM OTBET O
pe3ysibTaTax pacCMOTPEHMUS KaI00BbI.

B oTBete 1o pe3ynbTaTaM pacCMOTPEHUS JKalN00bl YKa3bIBAIOTCS:

® HAMEHOBAHUE OpraHa, MPEJOCTaBISIOLIET0 MYHUIUNAIbHYIO YCIYTY, PacCMOTPEBLIETO
*anoOy, JAOJKHOCTb, (paMmius, UMsi, OTYECTBO (IIOCIEIHEEe - MPU HAIWYUU) €ro JOJKHOCTHOTO
JM1a, NPUHSIBLIETO PEIIEHUE 10 kKalooe;

eHOMEp, JlaTa, MECTO MPHUHATUS PEUICHUs, BKIOYas CBEJCHHUA O JOJDKHOCTHOM JIMIIE,
pelieHue i aeiictaue (6e3aelcTBre) KOTOPOro 00xalyercs;

e pamunus, UMs1, OTYECTBO (ITOCIIEHEE - IPU HATWYNHN) WJIM HAUMEHOBAHUE 3asSBUTEIIS;

® OCHOBAHMSI JUIsl IPUHSATHS PELISHHUS T10 JKajlo0e;

® IPUHSATOE M0 KanoOe pelIeHue;

®B ciyyae, €ciu jkajo0a Ipu3HaHa OOOCHOBAaHHOW, - CPOKM YCTPAHEHHUS BbISBICHHBIX
HapyIIEHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIEHUS pe3yIbTaTa MyHUIIUIIAILHON YCIIyTH;

® CBE/ICHUS O MOpsi/IKe 00kKal0BaHUs IPUHATOIO 10 )Kaio0e pereHus.

eOTBET MO pe3ynbTaTaM pPACCMOTPEHHUS KaJoObl MOJNUCHIBAETCA YHNOJHOMOYEHHBIM Ha
PaccMOTpEHHE KanoObl JOKHOCTHBIM JIULIOM.

5.9. Iopsiok 06kanoBaHUs pelIeHus 1o anooe.

3asBUTENb BIpaBe OOXAJIOBaTh PELICHUS, NPUHATHIE IO pe3ylbTaTaM pPACCMOTPEHUs
XasoOBbl, B MOPSJIKE, YCTAHOBJIEHHOM JECHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

5.10. TIpaBo 3asBuTENd Ha MOJIydeHHE MHPOpPMALMK U JIOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUS U PAaCCMOTPEHUS >KaJIOOBI.

3asBUTENIb UMEET NPaBO Ha MOJydyeHUEe MHPOpMAIUU U JIOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHUSA U PAaCCMOTPEHHS KaJI00bI, €CITM HHOE HE MPETYCMOTPEHO 3aKOHOM.

5.11. Crioco6s! nHGOPMUPOBAHUS 3asIBUTEINIEH O MOPSAIKE [MOJAAYU U PACCMOTPEHHUS JKATO00bI.

WNudopmanus o nopsake mojaud U pacCMOTPEHUS kKalloObl pa3MeIIaeTcsi Ha OQHUIHaTbHOM
caiite aJIMMHHCTpAIUH MYHHULIUIATIBHOTO o0Opa3oBaHus B MH(}OpPMaLOHHO-
TEJIEKOMMYHUKAallMOHHONM ceTn  «VHTepHeT», Ha cailiTeé yIOJIHOMOYEHHOTO OpraHa B
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTtepHer» (mpu Hanmuuuu), EITY, PIITY,
UHPOPMALIMOHHBIX CTEHJaX B IIOMEIIEHUSX TMpHeMa U BbLAAYM JOKYMEHTOB, a TaKkKe
MIPEJIOCTABIISETCS HEMOCPEJACTBEHHO COTPYAHHKAMHU YIOJHOMOYEHHOI'O OpraHa IpU JUYHOM
oOpamieHun 3asBUTeNeil, TenedoHaMm JUIsl CIPAaBOK, a TakXKe B MUCbMEHHOW (hopMe MOYTOBBIM



OTIIpaBJICHUEM JIMOO0 3JIEKTPOHHBIM COOOIIEHUEM IO apecy, YKa3aHHOMY 3asIBUTEIIEM.

5.12. Tlopsimox nmocyneOHOro (BHECYA€OHOr0) OOXKalOBaHWS pEIICHUH U JeWCTBUN
(O6e3neiicTBUSI) YIMOJTHOMOYEHHOTO OpraHa, PYKOBOJWTENS YIIOJHOMOUYEHHOTO OpraHa JuoOo
CHEMAJINCTa YIOJIHOMOUYEHHOIO OpraHa OCYILIECTBIISIETCS B COOTBETCTBUM C DenepalibHbIM
3akoHOM oT 27.07.2010 Ne 210-®3, mocranoBnenueM [IpaButenbctBa Poccuiickoit denepamnuu ot
16.08.2012 Ne 840 «O mopsake Mojayd M PACCMOTPEHHUS JKaN00 Ha peIIeHUs W JeHCTBUS
(OeznelicTBue) (enepanbHbIX OpPraHOB MCHOJHUTENBHOM BIACTH U UX JOJKHOCTHBIX JIHII,
denepanbHBIX ~ TOCYNApCTBEHHBIX  CIOYXalluX,  JODKHOCTHBIX  JIMI[  TOCYAapCTBEHHBIX
BHEOIOpKeTHBIX (oHNI0B Poccuiickoit denepatinu, rocyaapcTBEHHBIX KOPIIOpaluii, Ha/IeJICHHBIX B
COOTBETCTBUH C (efiepaibHbIMU 3aKOHAMHU MTOJTHOMOYHUSIMU 10 TIPEIOCTABICHUIO FOCY1apCTBEHHBIX
yCIyr B YCTaHOBJIEGHHOW cdepe HeATeNbHOCTH, M WX JOJDKHOCTHBIX JIMI[, OpraHU3allHi,
MpeayCMOTpeHHBIX dYacThio 1.1 crarbm 16 DepepanpbHoro 3akoHa «OO0 opraHu3anuu
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr», U MX paOOTHHUKOB, a TaKke
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U
uX paboTHHMKOBY» U moctaHoBieHueM Komrernn AnmuHucTparuu KemepoBckoil o0iacTu oOT
11.12.2012 Ne 562 «O6 ycranoBinenun OcOOCHHOCTEH MOJaYM U PACCMOTPEHHS K100 Ha pelieHus
U jeicTBUs (Oe31elCTBIE) UCIIONHUTENIBHBIX OPraHOB TIOCYJapCTBEHHOM BiacTH KemepoBckoit
o0jacTM M WX JOJKHOCTHBIX JIMII, a TakKe TOCYAapCTBEHHBIX TPAXKIAHCKUX CIYXKaIIUX
KemepoBckoii 00:1acTH PH MPEIOCTABICHUN TOCYAAPCTBEHHBIX YCIIYT».



[Tpunoxenue 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MpeloCTaBlIeHUs: MyHULIUNIaabHOU yeinyru «lIpegocrasienue nndopmanuu u3 dpenepanbHOM

0a3bl JAaHHBIX O pE3yJibTaTaxX CAUHOI'0 roCyaapCTBCHHOI'O 5K3aMCHa

3asiBJIeHHE

Ha npeaocrapjeHue nHGopmanuu u3 PpeaepanabHoii 0a3bl JAHHBIX
0 pe3yJIbTaTax eJUHOr0 roCyIapCTBEHHOI 0 IK3aMeHAa

(HaMeHOBaHUE YIOJIHOMOYEHHOTO OpraHa)

(®.1.0.(rtocnennee — Npu HATAYUH) 3aIBUTEIIS)

(TouTOBBII azpec)

3anaBJIcHHE
A,

(@.1.0. (mocnenHee — Npu HAJTUYUH) 3asIBUTEJIS)

MpoIly MPeNoCTaBUTh HWH(opManuioo u3 ¢deaepaibHOM 0a3bl JaHHBIX O
pe3yiapTaTax €IMHOIO TOCYJapCTBEHHOIO 3K3aMEHa,

CIAHHBIX MHOI0 (MOHM
peOEHKOM)

(®.1.0. (nmocnennee — Npy HAJIMYUK), TOJ POKICHUS peOCHKA)

Jlara

IHoanuce

KonTtakTHbIl TenedoH




[Tpunoxxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTaBIICHUS] MyHHIIUTIATBHOH yeiyru «[IpegocTaBnenue nHpopmanuu u3 GpenepaibHoi
0a3bl JaHHBIX O PE3YyIbTATAX CAUHOTO TOCYJAPCTBEHHOTO dK3aMeHa

(MOJIHOE€ HAMMEHOBAHHUE YIIOJIHOMOYCHHOTI'O Oprasa,
oT

@®.1.0. (mpu HATHYUN)
rpakJJaHMHA TIOJTHOCTBIO.

(ampec mpoKuBaHUs TpaxkJIaHUHA

(KOHTaKTHBIN TeTe(OH, aapec ICKTPOHHOM
IIOYTHI, HOYTOBBIH ajpec)
3asBieHue

00 HCIIPpaBJICHUH OIIMOOK H ONeYaToOK B AOKYMEHTAaX, BbITAaHHbIX
B pe3yJjibTaTte NpeaoCcraBJcHUsA MyHHHHHaJIbHOﬁ YCIayru

[Ipoury ucripaBuTh OMUOKY (ONEYATKY) B

(PEKBU3HTHI TOKYMEHTA, 3asIBJICHHOTO K
HCIIPABJICHHUIO)
OIIMOOYHO YKa3aHHYI0 HHPOPMAIUIO

3aMCHUTH Ha

OcHoBaHuMe JI71s1 UCTIPABIICHUSI OTUOKH (OTIEYaTKHU):

(CCBIJ'IKa Ha I[OKYMGHTaI_[I/IIO)

K 3asBaenuro npujiararoTca CJICAYIOINUC TOKYMCHTEI 110 OIIMCH:
1.

2.

(moamuce) (pacmm@poBKa MOANUCH)



[Tpunoxxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTaBIICHUS] MyHHIIUTIATBHOH yeiyru «[IpegocTaBnenue nHpopmanuu u3 GpenepaibHoi
0a3bl JaHHBIX O PE3YyIbTATAX CAUHOTO TOCYJAPCTBEHHOTO dK3aMeHa

YBeaomienue
3asiBUTEJII0 00 0TKAa3e B NPeA0CTABJICHNH MYHUIUNIAJIBHON YCJIYT'H

YBaxxaeMasi(blii) !
(®.1.0. (nocnennee — mpu HAJTUYUU) 3aABUTENS

VYBegomisiem Bac o Tom, 4To

(Ha3BaHUE YUPEKICHUS)
HE MOJKET MPEeA0CTaBUTh BaM MyHUITMTIATBHYIO YCIYTY B CBSI3H C

(Yka3aTh IpUYHUHY OTKa3a)

B COOTBETCTBHU C Barmum 3asiBIeHHEM OT
(mata mojiauu 3asiBJICHMUS])

Jlara

(IOKHOCTD CIIELIUATUCTA) (MOAMUCH CIIeUATUCTA)



